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Code of Business Conduct, Personnel Management Practice
Caspian Pipeline Consortium

Preamble

A vital part of CPC business is how CPC and its employees conduct themselves in everyday
relations with one another, with business associates and third parties including authorities and state
entities. That conduct, in part, will make the difference between being an ordinary company and the
premier company with high corporate standing that CPC is. CPC’s Code of Business Conduct has
been developed to highlight expected standards of behaviour and to assist in dealing with difficult
and sensitive situations. These standards provide guidance and contribute to reshaping CPC’s
corporate culture. It's how CPC wants to see itself as a company.

CPC Business Principle

CPC’s business principles, commitments and expectations are detailed within ""CPC Business
Principles™. They apply to all CPC activities and are the foundation on which CPC builds and
conducts its business. To help achieve these principles, the following Code of Business Conduct
Personnel Management Practice of Joint Stock Company “Caspian Pipeline Consortium—R” and
Joint Stock Company “Caspian Pipeline Consortium—K”, applies (hereafter, jointly referred to as
CPC).

Scope

This Management Practice is an internal document of CPC and shall be observed and implemented
by all CPC employees in all dealings with employees, secondees and contractors of CPC, and any
other persons with whom CPC enters into business dealings and jointly conducts business. All CPC
employees are required to observe and implement this Management Practice in all activities related
to CPC and throughout their working hours and during all corporate and other events of CPC.

Employees may meet these expectations by generally paying attention to the following
company requirements:

Internal Control - employees will continually assess and adjust their work to ensure that
operating information and financial transactions are promptly and accurately recorded in the
CPC records, CPC property is protected, and its policies and processes are followed.
Sensitive issues involving employees, secondees and contractors must be handled with
discretion, and communicated to the individuals who have the authority and responsibility to
deal with these matters.

Laws - employees and contractors will seek the advice of the appropriate CPC departments
to ensure compliance with the laws and regulations of countries where CPC conducts
business, and, in particular, Russian and Kazakh antimonopoly legislation and foreign
antitrust laws, all of which protect competition in the market place.

Health - employees will be encouraged to practice behaviour that contributes to their
physical and psychological well-being. Employees, secondees and contractors will comply
with the CPC’s Alcohol and Drugs Management Practice at all times. A copy of this
Management Practice may be obtained from CPC’s Human Resources Department.
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Environment, Safety and Industrial Hygiene - employees will be leaders in discussing
and resolving environmental, safety and industrial hygiene matters through meetings and
other measures envisaging and establishing standards exceeding statutory requirements.
Secondees and contractors will comply with CPC policies and all applicable laws with
respect to environmental, safety and industrial hygiene matters.

Several sources exist within CPC to further clarify the Code or other issues relating to day-to-day
CPC business activity. HR department may refer personnel to appropriate resources. Employees are
encouraged to seek further clarification on any issue of conduct and should feel completely free to
discuss or solicit feedback or any information from appropriate individuals.

CPC dedication to the highest ethical standards of conduct and integrity will help CPC achieve a
sound reputation in Russian, Kazakhstan and World business communities.

The fundamental relationship between employer and employee and between employer and
contractor at CPC must be founded on mutual trust. CPC will treat its employees, contractors, and
business associates with fairness, honesty and respect, and expects reciprocal treatment. In all its
actions, CPC will act with utmost integrity.

The Code of Business Conduct applies equally to all CPC employees. These standards concisely
capture the more prevalent legal, moral and ethical behavioural issues that affect the way CPC and
its employees perform in the business environment. This Code refers to “employees” throughout;
however certain parts of the Code (as indicated on the following table) apply to secondees and
contractors and the Code should be interpreted accordingly.

Application of Code to various personnel

Code chapter Applies to employees | Applies to | Applies to
and persons on Paid | secondees contractors®
Services Agreements

Conflict of Interest Yes Yes Yes

Confidentiality Yes Yes Yes

Gifts and Entertainment Yes Yes

Business Integrity Yes Yes Yes

Workplace non-harassment Yes Yes Yes

Positive reinforcement and | Yes

progressive discipline

1. Conflict of Interest

CPC employees will be expected to avoid activities and relationships which place them in situations
where their personal interests may conflict, or may be perceived to conflict, with those of CPC.
Secondees and Contractors will ensure their activities and relationships do not conflict with those of
CPC while doing work for CPC. Further information on compliance with this section may be
found in the attachment to this document (Chapter 1).

! Code is applied through contract provisions with contractor. CPC department originating contract is required to use
appropriate contract provisions
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2. Confidential Information

CPC proprietary information and information that could jeopardize CPC's competitive position and
possibly damage CPC property or interests, will be kept confidential by employees, secondees and
contractors, except when its release is authorized. Information received from external sources on a
confidential basis will be treated in the same manner. Further information on compliance with
this section may be found in the attachment to this document (Chapter 2).

3. Gifts and Entertainment

CPC Employees may neither give nor receive gifts, entertainment, payments or services, directly or
indirectly (either for themselves, business partners or their relatives), that may in any way influence,
or be perceived to influence, decisions of CPC, or decisions of the outside recipients. Contractors of
CPC may not give gifts, entertainment, payments or services, directly or indirectly, that may in any
way influence, or be perceived to influence CPC’s decision to use the contractor. Further
information on compliance with this section may be found in the attachment to this document
(Chapter 3).

4. Business Integrity

CPC employees, secondees and contractors will exhibit behaviour that recognizes applicable laws -
the laws of the jurisdictions in which we operate, and in some instances, applicable foreign
legislation. Further information on compliance with this section may be found in the
attachment to this document (Chapter 4).

5. Non-harassment

It is CPC’s requirement that no individual be subjected to workplace harassment of any Kind.
Harassment is defined as unwelcome or unsolicited physical or verbal conduct having a negative
effect on an individual's work environment, job performance, and/or personal rights and dignity.
This applies to all employees, secondees, suppliers, contractors, consultants, and anyone else
involved in any dealings with CPC. Further information on compliance with this section may be
found in the attachment to this document (Chapter 5).

6. Positive Reinforcement

Employees who perform above and beyond the normal expectations of their job may be recognized
for their outstanding performance. Further information on this section may be found in the
attachment to this document (Chapter 6).

7. Progressive Discipline

Employees who do not comply with these and other workplace expectations or who do not perform
their work in a satisfactory manner, may be subject to disciplinary action. Secondees who do not
comply with these expectations will be reported to their home organization. Personnel employed by
contractors who do not comply with these expectations will be reported to their employers and
contractual action up to and including contract termination may occur. Further information on
this section may be found in the attachment to this document (Chapter 7).
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Compliance with Management Practice

The General Director has overall responsibility for the management of CPC in accordance with this
Management Practice and applicable laws and regulations

Deputy General Directors, Managers, Supervisors and other Management of CPC shall be
responsible for compliance with, and operation of, their facilities and staff in accordance with this
CPC Management Practice and applicable laws or regulations.

CPC employees and secondees are responsible for compliance with all rules and applicable laws
related to their assigned duties and responsibilities. Employees who are unsure of the legal or
regulatory implications of their actions shall be responsible for seeking management or supervisory
guidance.
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Chapter 1 - Conflict of Interest (03/2015)

Description

A “Conflict of Interest” occurs where a CPC employee (“Employee”) has personal interests that
may interfere with his or her objective and effective performance of work or services for CPC.
Conflict of interests could be caused by business and personal relationships within as well as
external to CPC.

Employees are required to avoid taking opportunities for themselves discovered through their use of
company assets or their positions with CPC. Each Employee must avoid any actual or apparent
Conflict of Interest.

Employees should not be involved in making business decisions where they have a non-CPC
business interest, or a personal or family interest, whether direct or indirect.

Potential Risks of Conflicts of Interest

Decisions based on motives of personal gain rather than on stewardship responsibilities;
Appearance of bias or unfairness to other stakeholders;

Undermines stakeholder’s confidence and trust in the management of CPC;

Business decisions made with a conflict of interest raise doubts about the quality of the business
decisions and the integrity of the person(s) making them.

Definitions

“Ethics Committee” means the committee comprising Internal Audit Manager, HR Manager,
General Counsel, Deputy General Director, Finance, First Deputy General Director, Operations, and
Head of Security Services. General Counsel shall act as Secretary to the Ethics Committee.

“CPC’ means Joint Stock Company “Caspian Pipeline Consortium-R” and Joint Stock Company
“Caspian Pipeline Consortium-K”.

“Employee Family Member” means in relation to an Employee that Employee’s wife; family
member that lives in the same household as the Employee; family member who is financially
dependent on the Employee.

”Family ties” mean an Employee’s relation to family members and other relatives, including those
through marriage, and other close relations implicating joint housekeeping, dependency, financial
leverage, dependency in performing job functions, etc.

Rules and Criteria

Engaging in outside activities such as secondary employment, consultancy, business relationships,
directorships or freelance activities should not limit CPC’s claim on an Employee’s working time,
incur the use of CPC's resources, seek to influence any kind of transaction with CPC, or entail the
use of proprietary knowledge gained in CPC service to the benefit of another organization or
employer. Family ties or other relationships that could be seen to be an unfair influence (e.g. a
family interest in an outside company with which CPC does business) must be suitably isolated
from every business decision that the Employee might influence.
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Examples
It can be difficult to anticipate all situations which might give rise to a Conflict of Interest. The

following rules will help you to resolve them.

External relations (affairs)

a)

b)

d)

9)

h)

No Employee or Employee Family Member should be an owner , officer, director or senior
employee of any organization which has, or is seeking to have, business dealings with CPC
where there is an opportunity for preferential treatment to be given or received, except (i) with
the prior written consent of the Ethics Committee, or (ii) in the case of ownership, where the
interest is in publicly-traded shares or (iii) where the ownership interest is an immaterial interest
in a private organization.

No Employee or Employee Family Member should compete with CPC through outside business
activities.

No Employee should serve as an officer or director of any other company, or in any
management capacity for, or as a consultant to, any individual or organization doing, or seeking
to do, business with CPC, except with the prior written consent of the Ethics Committee.

No Employee should approve or control contracts or other business arrangements between CPC
and a member of the Employee's immediate family or with an individual or organization
employing a member of the Employee's immediate family in activities directly related to the
contracts or other arrangements. Review, approval, and control of such contracts and other
business arrangements should be referred to the Employee's supervisor who should disclose the
relationships in question to the Ethics Committee.

No Employee or Employee Family Member should acquire and hold any interest in (i) land or
buildings used by or leased to CPC (ii) any company owning such land or buildings, except with
the prior written consent of the Ethics Committee.

No Employee, without Ethics Committee prior written consent, should engage in discussions or
negotiations concerning employment or similar contractual relationship for the Employee or
Employee Family Member with any organization with which the Employee has negotiating
authority on behalf of CPC.

No Employee or Employee Family Member should knowingly buy, sell, or lease property,
facilities, or equipment from or to any individual or organization that is, or is seeking to
become, a contractor, supplier, or customer of CPC, where there is an opportunity for
preferential treatment to be given or received, except with the prior written consent of the
Ethics Committee.

Employees engaging in personal political activities will separate those activities from those of
CPC, act and speak on their own behalf, and assume their own expenses. No CPC assets are to
be used to support political activity.
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k)
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Usage of information and CPC resources:

No Employee or Employee Family Member should participate in any transaction in stock,
options, or other securities of any other company, or in physical or futures oil trading, on the
basis of material information not yet public that the employee has learned through their
employment with CPC. Material information is essentially significant in nature; there should be
a substantial likelihood that a reasonable investor would consider the information important in
deciding whether to buy or sell the securities.

No Employee should use personnel, facilities, equipment, or supplies of CPC for personal
benefit, unless in accordance with accepted practices and procedures.

No Employee or Employee Family Member should buy, sell, or lease any kind of property,
facilities, or equipment from or to CPC, where there is an opportunity for preferential treatment
to be given or received, except with the prior written consent of the Ethics Committee.

Technological enhancements, inventions and innovations developed by Employees in
connection with their employment are the property of CPC and must be disclosed to CPC for its
determination regarding further use and final application.

Employees could ask themselves the following questions:

e Do | feel comfortable with dealing with this person or company given my relationship with
them and with CPC?

e Would I be concerned if everyone knew what the relationship is and | remained involved in
the business transaction, especially if a deal is concluded?

e Will people think that | preferentially assisted this individual or company to get business
with CPC?

e Do | feel under obligation due to the relationship | have? Will | feel embarrassed or
awkward if they do not obtain the business with CPC and | have been involved?

e Do | feel loyalty towards the person or company, which makes me want to help them to be
successful in obtaining business with CPC?

e Do I feel unduly influenced to make this person/company successful in their business?

e Do I stand to gain anything by virtue of my relationship with the individual? (This may not
necessarily be purely financial but could involve invitations to functions, tickets to concerts
or just the creation of an obligation on the part of the other person.)
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Some DO’s and DON'Ts

DO: DO NOT:

e Be clear about the nature of a conflict of e Take any part in a business decision,
interest (either real or perceived) and process or transaction under a conflict of
therefore, the steps that must be taken to interest

avoid or manage it

e Ensure that family ties, friendships or e Engage in outside activities, e.g. such as

other relationships that could be seen to be secondary employment or consultancy,
an unfair influence (e.g. a family interest business relationships, directorships or

in a company with which CPC does freelance activities, etc. which get in the
business) are isolated from business way of CPC's claim on your working time,
decisions incur the use of CPC assets and resources

or entail the application of proprietary

e Explicitly declare all conflicts of interest knowledge gained in CPC service to the
and fully disclose all pertinent and benefit of an outside employer or company

material factors to the Ethics Committee

e Obtain the  Ethics  Committee’s e Conceal a real or perceived conflict of
endorsement before engaging in outside interest
employment, consultancy or directorships.

e Do not put yourself in a position where
your loyalties may become divided.
Ensure that the business decision, process
or transaction is insulated from the even
the appearance of bias.

e |If CPC is hiring your friend, relative or
family member, isolate yourself from the
decision making process.

Secondees
This policy shall apply to Secondees to CPC, without prejudice however to the terms of any
agreement pursuant to which such Secondees are seconded to CPC.

Disclosure

Employees are required to disclose potential or actual conflicts of interest or their personal interest
in making business decisions to their immediate supervisors or to the Ethics Committee for prompt
resolution, using the attached disclosure form (see Exhibit 1). The HR Department shall ensure an
annual reminder of this requirement is sent to Employees and Secondees.

The Ethics Committee shall following any disclosure made to it promptly advise any Employee of
its determination as to whether a Conflict of Interest exists and if so, how it will be managed. Any
such action will be in accordance with applicable labour laws.
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Non-disclosure of a conflict of interest or personal interest in making business decisions, for
whatever reason, or failure to disclose all pertinent information on a conflict of interest or personal
interest, is a breach of this Management Practice and subject to the disciplinary action established
by RF KR labour laws in the case of Employees and shall be referred to the seconding company in
the case of secondees.

Employees are encouraged to talk to their immediate supervisors or the Audit Department if
in doubt about any items of this Management Practice.
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CPC DISCLOSURE OF POTENTIAL CONFLICT OF INTEREST

INSTRUCTIONS
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Action by Employee:

= Please complete details below. Additional pages may be attached as necessary.
=  Forward the form to your Supervisor or Department Manager.

Action by Supervisor or Department Manager: send form to Ethics Committee.

DATE

MM/DD/YEAR:

Name:

New [ Previously Reviewed []

If previously reviewed, provide date:

MM/DD/YEAR:

(First Name)

EMPLOYEE DETAILS

(Surname/Last Name)

(Patronymic)

Job Title:

Function

Brief  description  of
work responsibilities:

Description of possible
Conflict  of Interest
Issue:

Has situation changed
since prior review?

No
Yes

If yes, explain:

Explanation for why
there is no Conflict of
interest

EMPLOYEE & SUPERVISOR SIGNATURES

Name

Signature

Employee's name: Job title:
Employee's Signature: Date:
Supervisor's Name: Job title:
Supervisor's  or Department

Manager's Signature:

Additional comments by current Supervisor:

Supervisor's Signature: Date:

Job title:

REVIEWS AND ENDORSEMENTS (Ethics Committee)

Date:

10
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Chapter 2 — Confidentiality
Rules and Criteria
Information about CPC, its financial condition, plans and operations is not to be disclosed to any
party (including departments of government and state control and shareholders) without appropriate
steps being taken to ensure that CPC is not damaged by the disclosure. Information is an asset of
CPC and its misuse can injure CPC.

All information regarding CPC, its ownership, operations or financial condition shall be kept
confidential and shall not be sold, traded, published or otherwise disclosed to anyone outside of
CPC in any manner whatsoever, including by means of photocopy, reproduction or electronic
media, without authorized management's prior consent.

CPC may receive information from third parties that the third party regards as confidential. In such
cases the provisions of any confidentiality agreement signed by CPC must be strictly adhered to.
Generally speaking, employees and secondees of CPC will handle such information on a need to
know basis and otherwise handle the information as though it were CPC confidential information.

All CPC employees, secondees, PSA and TSA contractors must be aware of CPC’s Information
Security Management Policy must agree, in writing or electronically, to abide by this policy.

Physical protection of information

Departments originating sensitive data and recipients of sensitive data should take appropriate
measures to protect the information. These could include holding confidential conversations in
private, the use of lockable document storage, maintaining appropriate password protection on
computers, using land line (rather than cellular) telephones for sensitive matters and restricting
access to and editing of data through file protection.

Employees, secondees, PSA or TSA contractors of CPC should not remove data in any physical
format from CPC premises without the consent of immediate manager. CPC employees should
contact their immediate supervisor or HR if they need advice or if they are in any doubt about the
application of this management practice. Information Security Manager will advise on choosing
right security measures and applying them.

An employee, secondee, PSA or TSA contractor of CPC proposing to disclose information shall be
responsible for ensuring, as appropriate, that all persons to whom the information is disclosed shall
keep such information confidential, shall not disclose or divulge the same to any unauthorized
person and shall comply with the use restrictions set forth in the applicable policies, contracts and
legislation. Appropriate steps to undertake such measures may include requiring a recipient to sign
a confidentiality agreement. Contractors who have access to confidential information must have
confidentiality obligations in written agreements.

The Legal Department will assist in providing advice on the interpretation of outside legal
obligations and in preparing or approving confidentiality agreements.

VIOLATIONS OF THIS MANAGEMENT PRACTICE WILL BE SUBJECT TO CPC’S

DISCIPLINARY PROCESS FOR EMPLOYEES, NOTIFICATION TO PARENT
COMPANY FOR SECONDEES AND CONTRACT REVIEW FOR CONTRACTORS.

11
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Chapter 3 - Gifts and Entertainment
Rules and Criteria

Gifts and Entertainment are an important and perfectly respectable way of building and reinforcing
business relationships with all those with whom CPC comes into contact on business. However,
gifts and entertainment must be given and accepted with care in order to avoid possible
misinterpretation.

Misinterpretations can arise whether we are giving or accepting, e.g. they could be seen as an
attempt to bias a decision or to enhance personal lifestyles by a misuse of CPC funds. CPC could be
accused of double standards if it gave more generously than its employees were allowed to accept
from others. This could be regarded as creating an obligation to reciprocate, either in kind or with
some other benefit. The risk of misinterpretation may be enhanced if the recipient is alone when
offered the gift or entertainment.

All CPC employees should feel confident that giving or accepting a gift or entertainment would
pass the following tests:

There is demonstrable benefit to CPC’s business.

The recipient would not put a higher value on the gift or entertainment than value intended.

It could not be interpreted as creating an obligation on the recipient.

The CPC employee would not be embarrassed if colleagues or third party knew about the gift
or entertainment - nor if it became public knowledge (e.g. in the press).

These statements cover offers of entertainment or gifts to employees and members of an employee’s
immediate family or other relatives. Gifts include promotional items (pens, diaries, lighters, etc.),
holiday gifts, free promotional travel, offers of work or a donation to a charity.

The following constitute acceptable practice:

e Normal business lunches and dinners.

e Accepting gifts of “nominal value”. “Nominal value” has been defined as up to RUR 3,000 /
KZT 15,000. An employee’s Deputy Director should approve, in writing, any acceptance
of a gift, the value of which is above the “nominal value”.

e Giving and accepting entertainment of “reasonable value”. “Reasonable value” has been
defined as up to RUR 3,000 / KZT 15,000 to a single individual. When the above limits are
exceeded, discussion and approval by the Manager, Internal Audit and General Director is
required.

e All gifts to or entertainment of a government official, officer of a government owned
company or political official must be reported to the Manager, Internal Audit if it exceeds the
above “reasonable value”.

e The actual level of gift or entertainment offered by an employee of CPC should be appropriate
for the status of that party. It should not be set so high such that a new precedent is
established, nor should it be so low as to cause insult.

e In cases when it may be insulting to turn down a gift, which is in excess of the above limits,
the employee should accept the gift on behalf of CPC and inform the Manager, Internal Audit.
The Management Team will decide whether:

» The employee may retain the gift,
» It will be retained for the benefit of CPC,
> Sold (to the employee or others) and the money donated to a charity.

12
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e Business dinners and similar entertainment will be done in moderation.

Every case of getting business gifts / entertainment offers in excess of the equivalent value of RUR
1,000 / KZT 5,000 must be reported by the employee to HR. Cases of rejecting business gifts /
entertainment offers must also be reported by the employee to HR.

HR will record such info in the Gifts/Entertainment Log with indication of whether such gift /
entertainment offer was accepted or rejected.

When in doubt about the acceptability of any practice, CPC employee should ask CPC’s
Manager, Internal Audit Manager before taking any actions.

CPC Employees may have an obligation to pay income tax on gifts from others when filing a tax
return for the corresponding year.

If an employee of CPC receives money from CPC for entertainment, he/she shall submit relevant
invoices and receipts to CPC on the workday following the event, together with a report on the
event.

The following constitute unacceptable practice

e Accepting entertainment or keeping a gift in excess of the above amounts, without having
obtained proper approval.

e Seeking a gift / entertainment from any organization, or its employees, that does business with
us or which would like to do business with CPC.

e Accepting gifts / entertainment by the CPC employee, family or relatives and friends on
behalf of the employee, other than following the approved guidelines.

e Accepting a gift or entertainment, including organized corporate entertainment, in the course
of a tender or negotiation for supplies of goods and services.

e Accepting invitations to attend corporate events, which involve significant travel and / or
overnight accommodation being paid for by the host company.

If an employee of CPC feels that there is business advantage in his/her attending, then:
e This should be approved by the department head,
e There should be people present from other companies,
e CPC or seconding organization should pay for the employee’s travel and accommodation.

If there is no such business justification then you should not attend, even as a private individual.

Spouses or partners of CPC employees, or their friends and acquaintances, should only attend where
there is a sound business reason for doing so, e.g., when guests’ spouses have been specifically
asked to attend.

CPC employees should contact HR, the Manager, Internal Audit or the Legal Department if they
need advice or if are in any doubt about the acceptability of any entertainment or gift they are
offered or wish to offer.

VIOLATIONS OF THIS MANAGEMENT PRACTICE WILL BE SUBJECT TO CPC’S
DISCIPLINARY PROCESS FOR EMPLOYEES, NOTIFICATION TO PARENT
COMPANY FOR SECONDEES AND CONTRACT REVIEW FOR CONTRACTORS.

13
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Chapter 4 - Business Integrity

Rules and Criteria

CPC will conduct its business in a manner that meets the requirements of all normative and
applicable laws of the jurisdictions where it operates and, if applicable, of the laws applying to its
international stakeholders.

Financial Records

CPC will maintain full and accurate financial records according to all applicable requirements.
Separate accounts may be developed only for limited legislated purposes. Under no circumstances
will special accounts be kept off the books or will any financial records or other documents be
falsified. Financial controls placed in effect by CPC’s governance bodies will be assiduously
followed.

Bribery

CPC is opposed to the giving or receiving of bribes in any form and does not want its employees or
secondees to act as a go-between between the bribe-giver and bribe-taker. Bribery is illegal and
unethical. It does harm to the legal rights and interests of CPC, undermines the fairness of the
market, supports corruption and distorts transaction costs and fair competition. Giving a bribe,
receiving a bribe or mediation in giving or receiving a bribe is a criminal act.

Items accepted or actions done in compliance with Chapter 3 are not considered a bribe.

No matter how pervasive bribery may be, CPC will not sanction or defend the demand for or the
payment of bribes.

This prohibition on the receipt of bribes applies to every employee, secondee, contractor, consultant
or agent of CPC and contravenes the Ethics business practice. The prohibition on the giving of
bribes applies to payments to government officials, elected or appointed, employees of governments
as well as government owned or controlled companies, political candidates and family members of
any of the foregoing.

Information Brokering

The misuse of CPC information by any party to distort the results of a tendering process or other
competitive procurement activity is unethical.

Public Giving

In view of CPC’s role as is a responsible corporate member of the communities in which does
business, Public Gift Giving is allowed under carefully controlled conditions and will follow the
procedures and approval process approved by CPC’s Government Relations Department and the
Guidelines set by CPC’s Management on public donations.

Reporting
CPC employees reporting variances or breach of any of CPC’s Management Practices and
procedures or policies will be protected from reprisal.

VIOLATIONS OF THIS MANAGEMENT PRACTICE WILL BE SUBJECT TO CPC’S
DISCIPLINARY PROCESS FOR EMPLOYEES, NOTIFICATION TO PARENT
COMPANY FOR SECONDEES AND CONTRACT REVIEW FOR CONTRACTORS.

14



Ver. 04-0416
Chapter 5 - Non-Harassment

Rules and Criteria

For the purposes of this practice, all CPC employees enjoy equal rights. CPC is committed to
providing a safe and respectful work environment for all employees, secondees and contractors. It
is the objective of CPC that no individual will be subjected to harassment in the workplace or on
CPC business. Harassment is defined as unwelcome or unsolicited physical, verbal conduct or
written messages, including electronic ones, in the workplace or in a work related context because
of age, race, religious beliefs, political views, color, place of origin, gender, mental or physical
disability, ancestry, marital status, family status, source of income, convictions, which were
amnestied and sexual orientation, is prohibited. In addition, personal harassment, which involves
unwelcome disrespectful behaviour that is demeaning or embarrassing, is prohibited.

Harassment may include, but is not limited to:

e Written or verbal abuse, acts or threats of violence, including intimidation and or coercion,
offensive actions, insults, derogatory remarks or jokes,

e Offensive cartoons, software, pictures, graffiti, drawings, or printed material;

e Racial or ethnic slurs, name calling, teasing,

e Sexual harassment such as unwanted comments, gestures, touch, or contact of a physical or
sexual nature, such as sexual advances, requests or demands for sexual favours, or other
unwanted and abusive conduct of a sexual nature.

Responsibility - Supervisors:
It is the responsibility of every Supervisor to:

e Ensure the workplace is free from harassment by addressing any behaviour that may
potentially be deemed harassment, regardless of how this behaviour is brought to his/her
attention, and investigate any complaints,

e Inform all new and existing employees under his/her supervision, contractors, suppliers and
consultants of CPC Management Practice and procedures in dealing with harassment,

e Treat each complaint in a serious and confidential manner and to ensure that such
complaints are not left without response

e Speak out or intervene when witnessing harassment, and

e Report all incidents to CPC Human Resources

Failure to take prompt and appropriate action in the event of a complaint of harassment could result
in CPC pursuing disciplinary action.

Responsibility - Employees, Contractors and Secondees:

e Each individual shall treat co-workers in a way that respects individual differences and
demonstrates mutual respect and consideration. An individual who believes he or she has
been subjected to harassment should advise the person or persons responsible that their
behaviour is unwelcome and ask that it stop.

e An individual who has been asked to stop harassing behaviour has the responsibility to stop
that behaviour immediately, even if they do not consider their behaviour to be harassment.
Failure to stop the behaviour once asked may after appropriate investigation result in
disciplinary action.

15
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If the behaviour continues or if the individual is uncomfortable approaching the person or persons,
then the individual should contact his or her immediate supervisor or a member of the Human
Resources Department.

Individuals should keep a written record of the incident including what happened and what their
response was, persons involved, dates, times, places and possible witnesses, if any.

An individual who witnesses harassment is expected and strongly encouraged, to inform any of the
following: their immediate supervisor, the level above their supervisor, Manager, Human
Resources, or Manager, Security.

False Complaints

All complaints brought forward will be treated in a serious and respectful manner, they may not be
left unaddressed in accordance with this code. Upon full investigation, any complaint deemed
deliberately false, malicious or vindictive, or disclosure of information in respect of such
complaints, is a violation of CPC’s code of Business Conduct and subject to disciplinary action
against the complaint originator or person responsible for the information disclosure.

16
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Guidelines to Workplace Non-Harassment Management Practice

Complaint Procedure

Individuals are encouraged to seek advice and coaching to resolve harassment as quickly as
possible. Advice in responding to harassing behaviour can be obtained by contacting either
his or her Supervisor or a member of CPC’s Human Resources Department.

If harassment continues or if an individual makes a formal complaint, an immediate and
confidential investigation will be conducted.

Only those individuals who are required to be involved in the investigation will be made
aware of the complaint. In all cases where a formal complaint has been received, Security
and Legal will be advised.

As an investigation can be hampered by hearsay and rumour, all parties are shall maintain
confidentiality and support the investigation process. Upon resolution, parties are required
to maintain confidentiality.

Complaints of harassment will be investigated immediately. Should unavoidable delays be
encountered the complainant will be informed.

In all cases the alleged harasser will be informed of a complaint and have an opportunity to
become acquainted with it and to respond verbally and in writing.

The results of the investigation will be communicated to the complainant and alleged
harasser in writing.

In the presence of sufficient reasons, disciplinary action will apply.

Action:

Disciplinary action will be based on the results of the investigation, the severity of the
complaint, and whether the harasser has any history of harassment.

If the investigation fails to find evidence to support the complaint, there will be no
documentation concerning the complaint placed in the file of the alleged harasser.

If an individual feels that a complaint is not being handled in a satisfactory manner they are
encouraged to contact Human Resources or a more senior level of CPC management.

With respect to complaints made against persons acting on behalf of suppliers, contractors,
or consultants, CPC will choose appropriate action after consulting with the supplier,
contractor, or consultant

With respect to complaints made against secondees, CPC will choose appropriate action
after consulting with the secondee’s parent company

Subsequent Action to the Investigation:

Within two weeks of the investigation being completed, Senior Management will decide
whether on a balance of probabilities there is enough evidence to conclude that harassment
occurred.

All possible solutions for resolving the situation will be canvassed including the possibility
of mediation between the parties.

If harassment occurred, the allegation and investigation will be reviewed with the General
Director and as soon as reasonably possible, disciplinary action will be taken, up to and
including termination. It will also be decide if the individual(s) involved can continue to
work in their current area. (Disciplinary action must be applied within 1 month from the date
of harassment disclosure and within 6 months from the date it was committed.)
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Protection Against Intimidation or Retaliation

An individual, who makes a complaint, gives evidence or assists in any way in an investigation or
in resolution of a complaint of harassment will be protected by CPC from intimidation or retaliation
regardless of the results of the investigation.

Retaliation includes: harassment, demotion, unwanted transfer, denial of opportunities within CPC,
reduction of performance assessment, or termination that is related to an individual’s involvement
in the complaint process.

Any attempt at intimidation or retaliation against anyone who reports suspected harassment is a
violation CPC Management Practice.

VIOLATIONS OF THIS MANAGEMENT PRACTICE WILL BE SUBJECT TO CPC’S

DISCIPLINARY PROCESS FOR EMPLOYEES, NOTIFICATION TO PARENT
COMPANY FOR SECONDEES AND CONTRACT REVIEW FOR CONTRACTORS.
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Chapter 6 — Positive Reinforcement

Rules and Criteria

The primary purpose of positive reinforcement and progressive discipline is to promote behaviours
that support CPC business principles and management practices. It is CPC’s intent to utilize
positive reinforcement as necessary recognize and encourage behaviours that support CPC’s
standards and goals and progressive discipline procedures to ensure employee adherence to
acceptable standards of conduct at CPC. The discipline system is a step-wise development and
improvement program intended to encourage employees to accept, respect and adhere to established
standards and behaviours. The purpose of these rules is not to restrict the rights of any employee,
but rather to help people work together in a positive environment, where there is respect for each
individual. It also provides guidelines for supervisors to help ensure consistency of application.

Positive Reinforcement

CPC will utilize Positive Reinforcement as a means to shape behaviours. Regular and consistent
use of positive reinforcement increases the speed at which behaviours are adopted and the duration
behaviours are demonstrated. Celebrating successes, saying “good job” or “nice work doing that
safely”, or verbal recognition in front of peers, are examples of positive reinforcement behaviour.
They can be shared across groups noting employee names and describing actions, or, as an example,
Supervisors may grant a monthly award for the department’s most positive professional
achievements within the department.

Guidelines on Positive Reinforcement

Positive Reinforcement is a way of recognizing a particular piece of work or outstanding
contribution that contributes to the business success of CPC by an individual or team/department.
It can be delivered as either a verbal, written recognition or as token of appreciation. Positive
Reinforcement can be made at any time during the year.

Examples are:

e Recognition of a discrete piece of outstanding work

e Delivery of a piece of work within tight time constraints.

e Celebration of team success for achieving a particular milestone in a project.

e Delivery of a piece of work necessitating personal inconvenience or sacrifice that is not
compensated for in other ways (i.e. above and beyond the call of duty).

e Contributions which enhance the team's performance.

e Contributions which result in significant cost, time or resource savings.

e Safety initiatives.

e Environmental initiatives.

e Development of initiatives that have a major impact on business delivery.

Positive reinforcement is not intended to substitute for the annual performance process. Ongoing
work is of an exceptional nature is recognized through the performance management and bonus
systems.

Awards

Superior performance or contributions may be recognized by means of verbal or written
recognitions or tokens. Tokens may be awarded in the form of CPC merchandise or other small
tokens of appreciation etc. All letters of appreciation should be passed to HR for inclusion on the
employee’s personnel file. Additionally, lump sum awards may be granted.
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Chapter 7 —Progressive Discipline

Rules and Criteria

Reasonable rules concerning personal conduct of employees are necessary if the workplace is to
function safely and effectively. Supervisors at all levels shall keep their employees informed of
CPC rules of conduct and changes to those.

Supervisors at all levels are also responsible for ensuring that the employees under their supervision
know what may happen if they fail to comply with conduct rules in their work. Further, it is the
CPC’s intent that employees be given an opportunity to remedy any violations committed in their
job performance, unless the magnitude of an employee’s misconduct necessitates immediate
termination (when permitted by law).

Progressive Discipline

Progressive Discipline provides “progressively serious consequences”.  While progressive
discipline must be applied on a consistent basis it is also Management’s expectation that CPC treats
employees as individuals. Each case in which disciplinary action becomes necessary will require
individual analysis.

Unusual conditions, special circumstances, and the degree of the employee’s guilt will be taken into
account when determining the appropriate disciplinary action. However, the appropriate discipline
for some first time infractions may be termination.

Guidelines on Disciplinary Procedures

The purpose of guidelines is to provide assistance to supervisors and ensure consistency of
application.

1. Verbal Warning

An employee who violates a Management Practice, other CPC internal rules, or general labour
discipline requirements may (if CPC deems appropriate) be given an opportunity to remedy the
violation without disciplinary action.

If so, the employee will be given a verbal warning of the infraction and advised of the consequences
of further infractions. If the infraction ceases at this stage, no further measures (including
disciplinary action) will be taken. HR will be informed in writing when a verbal warning is given to
an employee, and this information will be recorded in the employee’s file.

If the infraction continues or recurs, CPC may issue a new verbal warning to the employee in the
manner described above.

2. Disciplinary Action
Notwithstanding Section 1 above, in the event that an employee violates Management Practices,
other CPC internal rules, or general labour discipline requirements, CPC may take disciplinary

action against the employee even for a first infraction. Available disciplinary actions are: reproof,
reprimand, and termination.
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When taking disciplinary action, CPC will comply with the procedure established by the applicable
Labor Codes. Before taking disciplinary action CPC will request a written explanation from the
employee. If the employee refuses to provide this explanation, a report will be drawn up recording
the employee’s refusal. Such refusal to provide an explanation will not be an impediment to the
disciplinary process.

Unless otherwise established by law, disciplinary action must be taken within one month of the date
when an infraction or offence is discovered. Only one disciplinary action may be taken for each
infraction or offence. Disciplinary actions will be formalized by a CPC order, which shall be
communicated to the employee within three working days of issuance.

Suspension
An employee will be suspended from work in the circumstances and in accordance with the
procedure established by law. Specifically, the CPC will suspend an employee:

e Who arrives at work in a state of alcoholic, drug-induced, or toxic inebriation;

e Who does not successfully complete prescribed training and examinations in occupational
safety and health;

e Who does not successfully pass a compulsory preliminary or periodic medical examination;

e Who, according to a medical opinion, has contraindications for the work specified by the
employment contract;

e On the orders of agencies or officers authorized by federal laws or regulations, and in other
cases provided by federal laws and regulations.

CPC will suspend an employee for the full period of time that the reasons for the suspension persist.

Employees will not accrue salary while suspended, except in the cases provided by federal laws. In
the case of suspension for failure to complete training or pass examinations in occupational safety
and health or failure to pass a compulsory preliminary or periodic medical examination where the
employee is not at fault, the employee will be paid for the full time of the suspension as for
downtime.

Termination

As the final step (for a breach of Management Practices, other internal rules of CPC, or general
labour discipline requirements), disciplinary action against an employee may take the form of
termination. In case of a gross violation (as defined by law) an employee may be terminated for a
single offence.

In case of such termination, the employee will not receive a severance benefit and the specific cause
for termination will be recorded in the employee’s labor book.

Exceptions

As stated above, CPC reserves the right to bypass the above disciplinary steps and base its
disciplinary action on such factors as the severity, frequency or combination of infractions and
taking into account the provisions of applicable law.

To the extent permitted by applicable law, any step or steps of the disciplinary process may be
skipped at the discretion of CPC after investigation and analysis of the circumstances of the
infraction and the situation as a whole.
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Code of Business Conduct, Personnel Management Practice

Effective Date
Effective upon approval by CPC.
Expiry / Amendment

This Management Practice may be terminated or amended by CPC.
Amendments will enter into effect on the date of the relevant decision.

Confirmation

All CPC employees’ will be required to confirm examination of this Management Practice
in writing.
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Kopexc nenooro noseaenus, [Ipakruka ynpasJjieHus epCcoOHAIOM
Kacnuiickuii Tpyoonposoanbiii Koncopuuym

IIpeamOya

Baxwnerimein croponor xozsicrBeHHOM nearenbHOcTH KTK sBisiercs to, kak KTK wu ero
COTPYAHHMKHU BEIyT ceOs B MOBCEAHEBHBIX OTHOIICHUAX APYT C IPYroMm, JIETOBBIMH MapTHEPAMH U
TPETPUMHU JIMLIAMH, BKJIOYasi OpraHbl BJIACTH, YIPABICHUS U TOCKOHTpousis. Takoe moBeneHue, B
YaCTHOCTH, OTJIMYAET KOMIIAHWIO C BBICOKOM JAesoBoM pemyrtamuei, kotopoir sBisercs KTK, or
obbruHOl kKoMmmanuu. Koxekc nemoBoro moeacHwst KTK mpusST A5 BHEApPEHUS HAICKAITUX
HOPM IOBEJECHUS U COJEWUCTBHUS B YpPEryJMPOBAaHUU CIOXHBIX U JICTUKATHBIX cUTyalui. Takue
HOpPMBI TIOBEJICHHS O0ECIeuuBaIOT co3JaHue UM (GopMHpoBaHUE KopropaTtuBHOW KynbTypsl KTK.
Onu orpaxatot npencrasienust KTK o cebe kak Komnanum.

Mpunuuns! xo3siicrBeHHoi aesiTeqbHocTH KTK

[IpuHUUIBI XO34MCTBEHHOW JeATEIbHOCTH, oOsi3arenbcTBa U TpeboBanuss KTK wuznoxens B
JNOKyMeHTe, o3arjaBieHHoM "Ilpunyunsl xo3saiicmeéennou oOeamenvshnocmu KTK. Onu
pacnpocTtpaHsaroTcs Ha Bce BUbl AesarenbHocTd KTK u sBisrores ocHoBanuem, Ha kotopom KTK
CTPOUT U BEJIET CBOK XO3SAMCTBEHHYIO IEATEIbHOCTh. /(15 peanu3auuu 3TMX NPUHLMIIOB BBOJUTCA
Hactoammi  Koxmekc  nmenoBoro  moBeaeHuss — AxkuuoHepHoro  O6mectBa  «Kacnuiickuit
Tpy6onpoBoansiit Koncopumym—P» u Axumonepunoro O6mectBa «Kacnuiickuii TpyOonpoBoaHbIi
Koncopunym—K» (nanee coBmectHo umenyembix KTK).

Cdepa npumenenus

Hacroammuit Koxekc nemoBoro mnoseneHust — sABisercss BHyTpeHHuUM JokyMeHToM KTK. On
oOsi3aTeneH i coOmoieHuss U ucnoiaHeHust BceM nepcoHanoM KTK B oTHomieHnn paGOTHUKOB,
IIpUKOMaHIMpoBaHHbIX L U noaparunkoB KTK, a takxe nnpix mun, ¢ kotopsimu KTK Berynmaer
B JIEJIOBBIE OTHOLIEHUS U COBMECTHO ¢ KOTOpbIMA KTK BefeT cBO0 X034MCTBEHHYIO AEATENBHOCTD.
Bcee pabotauku KTK 06s3anb1 co01r01aTh ¥ MCHONHATE AaHHBIA Kosieke B TedeHne Bcero paboyero
BPEMEHH, a TaK)Ke BO BpEMs ITPOBEACHUS KOPIOPATUBHBIX U Npounx Meponpusatuii KTK.

PaGoTHUKM J0J5KHBI COOTBETCTBOBATH TPeOOBAHUNAM, U3JIO:KeHHbIM B Koaekce, odpamas
BHUMAHHUE HA CJIeAYIOLIHE IMOJT0KESHUS:

CaMOKOHTPOJIb — PaOOTHUKHU 00s3aHBI MMOCTOSTHHO KOPPEKTUPOBATh U OLEHUBATH CBOIO padoTy
TakuM 00pa3oM, 4TOObI OO0ECIEeYUTh CBOEBPEMEHHBIM M TOYHBIM Y4eT MPOU3BOJICTBEHHOM
uHpopManuu U GUHAHCOBBIX onepaluii B yuetHoi nokymenrtaiun KTK, 3amuty umymecrsa KTK,
COOJIFOJICHHSI €ro IOJIOKEHHWH, NpaBUI BHYTPEHHErO TPYJOBOTO paclopsjika M IHpoLeayp.
JlenkaTHBIE BOIPOCHI, 3aTparuBaroline paboOTHUKOB, MPUKOMAHIUPOBAHHBIX JIMIl M MOAPSTYHKOB
KTK, tpebyroT ocTOpo)KHOro OOpaiieHus ¥ JOKHBI IepenaBaThCsi HA PACCMOTPEHHUE JIHIIAM,
HMMEIOIIMM IOJIHOMOYHUS U OTBETCTBEHHOCTD PEIIATh TAKUE BOIIPOCHI.

3aKkoHOIATEJBCTBO — PaOOTHUKM W TMOAPATYMKH  OOS3aHBI  KOHCYIBTUPOBATHCA  C
cootBeTcTByOmMME jaemaprameHTamu  KTK, uToObr oOecreunTs CcOONMIONEHHE  3aKOHOB H
HOPMAaTUBHBIX TpeboBaHMii cTpaH, B KoTopblx KTK Bener cBoro X035HCTBEHHYIO eSITEIbHOCTD, a, B
yacTHOCTH, Poccuiickoe n KazaxcraHckoe aHTHMOHOIIOJIBHOE 3aKOHOAATENBCTBO U MHOCTPAHHBIE
AHTUTPACTOBBIE 3aKOHBI, 3ANIUINAIONINE KOHKYPEHITUIO HA PhIHKE.
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OxpaHa 310pOBbsI — TMOOIMIPSIETCA BeAeHHWE PAOOTHUKAMH TaKOTO 00pa3a >KU3HU, KOTOPBIHA
CHOCOOCTBYET YIYYIIEHUI0O WX (U3MUYECKOTO M TICUXOJIOTHYECKOTO COCTOSHUSA. PaboTHUKH,
MIPUKOMAaHIMPOBAHHBIC JIMIIA U TOJPSAYUKU 0053aHbI cOOM0aaTh TpeboBaHust Kogekca moBeneHus
KTK B oTHomeHun ankorossi U HapkoTukoB. Komuto naHHoro Kopekca MOXHO MOJY4YUTH B
Otnene kaapos KTK.

Oxkpy:kawiias cpeia, TeXHHKa 0€30MACHOCTH, MPOMBIIIJIEHHAS] TUTHEHA — Pa0OTHUKU UTPAIOT
BEIYIIYI0 POJIb B 00CYXJICHUU U PEIICHHH BOMPOCOB OXPaHbI OKPYXKAIOMIEH Cpebl, 00eCcreUeHUs
TEXHUKH OE€30MaCHOCTH W TMPOMBIINIJICHHOW TUTHEHBI TPH MPOBEICHUU COOpaHUNW M HHBIX
MGpOHpHHTHﬁ, Hpe,[[yCManI/IBaIOH_[I/IX nu yCTaHaB.HI/IBaIOH_[I/IX JOITIOJIHUTCIIBbHBIC CTaHI[apTBI K
MUHHMAJIBHBIM TPeOOBaHHUSM, YCTAHOBJICHHBIM, 3aKOHOAATEIbCTBOM. [IprKOMaHIMpOBaHHBIC JIUIIA
u noapsmunkn KTK momkubl cobmogate TpeboBanuss KTK u 3akoHOmaTenscTBa 1Mo BoIpocam
OXpaHbl OKpPY’KaIoIel cpefibl, 00ecrieueHns TEXHUKH 0€30MaCHOCTH M MPOMBIIIICHHOW TUTUEHBI.

B KTK cymecTByeT HECKOIbKO HCTOYHUKOB, KOTOPbIE MOT'YT 1aTh JOMNOJHUTEIbHbIE Pa3bsiCHEHUS
1o noBoay TpeboBanuii Kojexca uim WHBIM BOIIPOCAM, KACAIOIIUMCSI TTIOBCEAHEBHOM ACSATEIHLHOCTH
KTK. Otaen xagpoB MOXKET MOMOYb IepcoHaly B 3ToM. [IpuBeTcTByeTcs kenaHue pabOTHUKOB
MOJIy4aTh JIOTIOJHUTEIIBHBIC Pa3bsCHEHHS IO JIOOBIM BOMPOCAM ITHKHU TOBEICHUS, OHU JIOJIKHBI
UMETh BO3MOXKHOCTH CBOOOJHO OOCYXJaTh TaKHUE BOIPOCHI C COOTBETCTBYIOIIMMH JIMIIAMU U
MOJIy4aTh OT HUX OTBETHI U HHYIO HH(OPMAIIHUIO.

[IpuBepxennocts KTK BbICOUaIMM 3TMYECKUM HOpMaM NOBeAeHUS U yecTHOCTH noMoxeT KTK
npuobpectu BbICOKYIO penyramuio B Poccuiickom, KazaxctaHckoM W MHPOBOM  JI€JIOBOM
cooO11ecTBe.

OtHomieHus: Mexay pabotojareneM W paboTHukamu, a Takke Mmexay KTK u moapsmamkamu
JIOTKHBI OCHOBBIBAThHCS Ha B3auMHOM jnoBepun. KTK Oyner oOpamaTscst co cBoMMH pabOTHUKAMH,
MOJAPSAAYMKAMU U JIETTOBBIMU MApTHEPAMHU CO BCEM YECTHOCTHIO, UCKPEHHOCTHIO M YBAaXKEHHEM H
XKJEeT B OTBET aHAJIOrMYHOro oTHomieHus. Bo Bcex cBoumx paeiictBusix KTK Oymer mposBisTh
MAKCUMAJIbHYIO MPAMOTY U MOPSAI0YHOCTb.

Koznekc nenoBoro mnosefeHusl B paBHOM CTENEHU pacrpocTpaHsercs Ha Bcex pabotHukoB KTK. B
€ro HopMax KpaTKO M3J1aratoTCsi OCHOBHBIC IIPABOBBIE U MOPAIBbHO-3TUYECKUE BOIIPOCHI IIOBEACHMUS,
BIusAONMe Ha xapakrep AestenbHocTH KTK, ero pykoBoguTeneit u pabOTHUKOB B CYIIECTBYIOIIEH
nenoBoit cpene. Kogekc B mosHOM o0ObeMe pacrpocTpaHseTcs Ha BCeX «PabOTHHUKOB», TEM He
MeHee, HeKoTopble pasnensl Komekca (Kak 3TO OTMEYEHO B TaOJIMIE HIDKE), B PAaBHOW CTEIICHH
pacnpoCTpaHsAOTCS Ha MPUKOMAHAMPOBAHHBIX JMII M noapsquukoB u  Koxekc pomkeH
IIPUMEHATHCS K HUM COOTBETCTBEHHO.

IIpumenenne Kogexca Kk pa3jiM4HbIM Ipynnam nepcoHaja

I'maBa Konekca Pacnipoctpansercs Pacnipoctpansiercs | Pacnipoctpansiercs
Ha pabOTHUKOB U | HA MPUKOMAHIWPO- | HA MOJPSTUMKOB
TeX, KTO paboTaeT | BAHHBIX
o  JOroBOpy O

BO3ME3/THOM
MIPEJIOCTABIL. YCIYT
Konpnukr natepecos a Ha Ha
Kondunennmanpaas Ja Ja Ja

nHpopManus

% Komekce MIPUMEHSIETCS C y4eToM ycioBuid koHTpakTa. [enaprament KTK, noanucaBmmii KOHTpaKT, AOTKEH
MIPUMEHSTH MOIXOAAIINE YCIOBHS KOHTPAKTA
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Ilogapku, npuemsl, BbIUIATHL U | [la Ha

YCIYTH

JlemoBbie B3aMMOOTHOIICHUS Ha Ha Ha
Henonymenne npurecHenus u | [a Ha Ha
JIOMOTaTeILCTBA

[Toompenusa nozutuBHOrO ombita | Ja

Y TUCHUIUIMHAPHBIE BO3ICHCTBUS

1. KonduukT naTepecon

Pabornukam KTK criexyer m3beraTh Takux CUTyallud W OTHOIIEHWW, KOTOPHIE CTaBAT HMX B
MOJIOKEHUE, KOT/Ia UX JINYHBIE HHTEPEChI MOTYT KOH(JIUKTOBATH WM BOCIIPHHUMATHCS B KA4eCTBE
koHpukTyomux ¢ uHrepecamu KTK. IlpukomanaupoBaHHbIE JHIIA U MOAPSAYUKH B IEPUOJ
BEITIONTHEHUS pabor st KommaHww MOJDKHBI OOECIIEYUTh OTCYTCTBHE KOH(IMKTA MEKIY
COOCTBEHHOMW JEATEIbHOCTHIO M B3aMMOOTHOIICHUSMH U JIEATEIBHOCTHIO U B3aMMOOTHOILICHUSMU
KTK. JlomosHuTenbHBbIE CBedeHHS O COOJIIOEHUM TPeOOBAHMIl HACTOSIIEr0 pa3jeJia
coJep:karcs B IPWIOKEHUN K JaHHOMY n1okymeHTy (I'1aBa 1).

2. KonpuaennuaabHasa nupopmanus

Wudopmanums,  seusromasicss  cooctBeHHoctto  KTK  w cmocobnas  momopBath  ee
KOHKYPEHTOCIIOCOOHOCTh WJIM NMPUYUHMUTH yuiepd umymectBy uiau uHrepecam KTK, nomxna
COXpaHATHCS MEPCOHAIOM M NpUKOMaHaupoBaHHbIMU coTpynHukamu KTK u ero noapsaunkamu B
pekuMe KOH(UACHIUAIBHOCTH, 3a UCKIIOUYEHHEM CIIy4aeB €€ CAaHKIMOHUPOBAHHOI'O PACKPBITHSL.
Wudopmanus, momxydeHHass OT BHEIIHUX HCTOYHHKOB Ha YCIOBUSX KOH(HICHIMAIHHOCTH,
COXpaHsieTcs TakuM ke oOpazoMm. JlomoJiHMTe/lbHbIEe CBedeHUs] O COOJII0eHUH TpeOoBaHMii
HACTOSILLEr0 pa3Jesia coAepkarcs B NPUJIOKeHNH K JaHHOMY 1okyMeHTy (I'naBa 2).

3. llonapku, npueMbl, BBIIIATHI U YCJIYTH

Ilepconan KTK He Bnpase nmpuHUMAaTh NpSAMO WJIM KOCBEHHO HUKAKHE MOJAPKH, MPUTJIALICHUS Ha
MIpUEMBbI, BBIIUIATBl WJIW YyCIyru (HU cebde, HU CBOMM pOJACTBEHHHKAM, HM CBOMM JI€JIOBBIM
napTHepaMm), KOTOpble MOIJIM Obl KakKMM-THOO 00pa3oM MOBIUATh WM OBITH BOCHPUHSTHIMH B
kadectBe Biausromux Ha pemeHns KTK wmm tpersux smmn no orHomenuto KTK. Hoapsagunkn KTK
HE MOTYT yCTpauBaTh IIPSAMO MM KOCBEHHO HUKAKUE IIPUEMBI, IIPeUIaraTh MOJAPKH, BBIILIATHI I
YCIIYTH, KOTOpbIE MOIJIM Obl KaKUM-THOO0 00pa3oM MOBIUATH WU OBITh BOCIPUHSATHI B KayeCTBE
pausitonux Ha pewenne KTK no wucnons3zoBanuio ycnyr mnonpsauuka. JlomosHuTe bHBIE
cBelleHHsl 0 cO0JII0leHHH TPeOOBAHMII HACTOSILIET0 pa3/iesa coAepKaTcs B NMPUJIOKEHHH K
naHHomy noxymenry (I'saBa 3).

4. JleoBbIe B3aUMOOTHOIIEHMSI

[lepconan, npukomanaupoBannslie auna u noapsauuku KTK oOs3anbl npuaepxuBaThCsl MpaBuil
MMOBEACHUW, TMPUSHAIOIINUX MPHUMCEHUMBIC 3aKOHBI - 3aKOHBI TOU IOPUCOUKINH, B KOTOpOﬁ MbI
OCYILIECTBIISIEM CBOIO JEATENBHOCTD, a TAK)KE, B HEKOTOPBIX CIy4asX, IPUMEHUMBIE 3aKOHBI APYTUX
cTpaH. JlONMOJIHMTeIbHbIE CBeJeHHs O COOJIIOleHHH TpeOOBaHUIl HacTOsIIEro pasjena
coep kaTcs B NPUJIOKEHUH K JaHHOMY HokyMeHTy (I'n1aBa 4).

S. HenonymeHue NpUTECHEHUs M 10MOraTe/IbCTBa

KTK tpebyer, uToOBI HM OJHO JMIIO TPH HCIOTHEHUH CBOUX TPYIOBBIX OOS3aHHOCTECH HE
noABCPrajoCb HHUKAKOMY IMPUTCCHCHUIO WM AOMOIraTCIILCTBY. HpI/ITeCHeHI/IC n JOMOraTtcibCTBO
OTIpECNSAIOTCA KaK HeXelaTeNbHble U HempolleHble (U3NYecKue AeHCTBHS WM  YCTHbBIE
BBICKA3bIBAaHUS, OKAa3bIBAIOIIME HETaTHBHOE BO3JCHCTBHE Ha pabouyio cpeay pabOTHHKA, Ha
pabounii TIpolecc W/WIM TIpaBa M YYBCTBO COOCTBEHHOTO JIOCTOMHCTBA. OJTO TpeOOBaHHE
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pacrpocTpaHsieTcs Ha BCeX paOOTHUKOB, TPUKOMAaHIMPOBAHHBIX JIHII, TOCTABIIUKOB, OAPSITYHKOB,
KOHCYJbTAHTOB M WHBIX JIMI[, BCTYyMaloUMX B Kakue-nmuOo B3aumooTHomeHus c KTK.
JIONOJTHUTENbHBIE CBEACHUS O COONMIOACHWM TpeOOBaHMK HACTOSIIETO pasjeia coAaepxkarcs B
MIPUIOXKEHUHU K JaHHOMY JTIoKymeHTy (I'naBa 5).

6. IToompenue NO3MTUBHOIO ONBITA

PaGoTHHKH, OCTUTIIME 3HAYMTENbHBIX MOKa3aTelnell B paboTe, MOKHBI ObITh OTMEYEHBI 33 HMX
BBIJIAIOIIEECs UCTIOTHEHUE. JlOMOJHUTeIbHbIE CBEIeHUsI M0 JIAaHHOMY BOIPOCY COAEPKATHCH B
NMPUJIOKEHUN K HacTosimemy JokymeHnTy (I'1aBa 6).

7. AucuumimHapHoe Bo3AeicTBUE

PaboTHHKM, HE BBINOJHAIONIME TE WM MHbIE TpeOOBaHUSA, COAEpXKALIUECSd B UX JIOJKHOCTHBIX
MHCTPYKIHUAX, WIA PE3YIbTAaThl PA0OTHI KOTOPBIX HE YIOBIECTBOPUTEIHHBI, MOTYT MOJBEPTHYTHCS
JUCLUIUIMHAPHOMY Bo3eicTBUI0. O NPUKOMaHAMPOBAHHBIX COTPYAHMKAX, HE OTBEYAIOLIUX
TpeOOBaHUSAM, HEOOXOIMMO COOOIIaTh WX PYKOBOAMTENSAM B TiaBHBIM oduc. O mepconane,
HAHATOM MOJPSIUMKAMU, HE BBIIOJHSIOMEM HEoO0XO0AuMbI 00beM paldoThl, HEOOXOIUMO
coobmarhs paboTomaTensiM, COOTBETCTBYIOIIEH MEpOH BO3IACHCTBHA HA MOAPAIUYUKA MOXKET
MOCIYXXHUTh PACTOP)KEHUE KOHTaKkTa. JlONMOJIHMTeIbHbIE CBeJeHHMs 10 JAHHOMY BOIIPOCY
coJepKaThCs B IPUJIOKEHUH K HacTosmeMy 1okymeHry (I'1asa 7).

Obecnieuenne cod.monenns Koagekca 1e;10Boro nmopeaeHus

['eHepanbHbBIll TUPEKTOP HECET MOJHYK OTBETCTBEHHOCTH 3a ympaBieHue nedarenbHocThio KTK B
COOTBETCTBHUH C HacToAIMM KoJleKCOM U MPUMEHUMBIMU 3aKOHAMHU U HOPMaMHU.

3amecturenu ['enepanpHOro nupekropa, Menemxkepsl, PykoBoaurenn pasznnusbsix ypoHeln KTK
HECYT OTBETCTBEHHOCTh 3a COONIOJIEHHE W BBINOJHEHHE TpeOoBaHMi Hactosmero Kopekca,
3aKOHOB U MHBIX HOPMATUBHBIX aKTOB paOOTHUKAMHU, HAXOJAIIMMHUCS B UX MOTYMHEHUH.

ITpu ucronHEeHUH CBOMX OOS3aHHOCTEH M PELICHUU MOPYYEHHBIX UM 3ajiay MPUKOMaHANPOBaHHbIE
muna U pabotHuku KTK HecyT oTBETCTBEHHOCTH 3a COONIOAEHHE BCEX COOTBETCTBYIOLIUX MPAaBHII
U IPUMEHHMOT0 3aKOHOJaTelnbcTBAa. PaOOTHUKM, HE YBEpPEHHBIE B NMPABOMEPHOCTH T€X MJIIM MHBIX
CBOMX JEMCTBUHM C TOYKM 3pEHHS] 3aKOHAa WM MHBIX HOPMATUBHBIX TpeOOBAaHMM, OOsS3aHbI
3alPOCUTH COOTBETCTBYIOIIUE YKA3aHUS Y CBOETO HEITOCPEACTBEHHOIO PYKOBOAMTEIIA.
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I'naBa 1 — Konduauxr unrepecon (03/2015)

Onucague

“Kondmukr wuHTEepecoB” - 310 Hamuuwe Yy padorHuka KTK (“PabGorHuK”) nuuHOM
3aWHTEPECOBAHHOCTH, CIOCOOHOW TMOMemaTh ero OOBEKTUBHOW H 3(PQeKTHBHON pabote
(npenoctaBienuto yciyr) B uHTepecax KTK. Konduukr mHTEpecoB MokeT ObITh 00YCIOBIICH
JIEJIOBBIMU U IMYHBIMU B3auMooTHoleHus MU Kak B KTK, Tak u BHe ero.

PaboTHuKkam cnemxyeT n30erath CUTyalui, Ipu KOTOPHIX UMEET MECTO U3BIICUCHHUE TUYHON BBITOJIBI
B CHJIy BO3MOXHOCTU wucnojb3oBaHus aktuBoB KTK wmm 3anumaemoit B KTK moimkHOCTH.
Kaxxnomy paboTHUKY clieyeT u30erath JF000ro GakTUYecKOoro WM moTeHnuansHoro Kondnukra
HWHTEPECOB.

PaGoTHHKaM He CJICAYCT YU4aCTBOBATh B IIPUHATHU KaKux-110o 6H3HCC'p€HleHHﬁ B ClIy4acC HaJIN4YHUs

y Hux He cBsa3aHHoM ¢ KTK pnenoBoi, nW4YHOM WM CEMEHHOM IPSAMOM WM KOCBEHHOU
3aMHTEPECOBAHHOCTH B TAKUX PELICHUSIX.

IHorenunaabubie pucky KondaukTa naTepecon

[IpunsTHE pelIeHui, HCXO0/I U3 COOOPaKEHUI TMYHOMN BBITOJIbI, & HE IOJDKHOCTHBIX 00S3aHHOCTEI;
JleMOHCTpanys NpeAB3ATOCTH M HECIPABEIJIMBOCTH B OTHOLIEHUM JAPYIHMX 3aUHTEPECOBAHHBIM
CTOpOHaM;

[ToapsiB nOBEpHs 3anHTEPECOBAHHBIX ULl K pykoBoACTBY KTK;

[TpuHATHIE B YCIOBUSAX KOH(MIMKTa MHTEPECOB KOMMEPUYECKUE PELICHUs BBI3BIBAIOT COMHEHHUS B MX
O00BEKTUBHOCTH M YECTHOCTH MPUHUMAIOIINX (€T0) UX JInIi(a).

OnpeaegeHust

“KoMuTeT 10 3THKe” 03HAYaeT KOMHUTET, B COCTaB KOTOPOT0 BXOJAT: MeHemKep 0 BHYTPEHHEMY
aynuty, MeHemkep oOTaena KaapoB, [JIaBHBIA IOPUCKOHCYJBT, 3aMmecTuTeNnb [eHepanbHOro
aupekTopa mo ¢uHaHcaMm, llepBelii 3amecTuTens ['eHepanbHOro IUMPEKTOpa MO 3KCITyaTallud U
HavyanbHUK Ciyx0b1 6e3onacHocTu. @ynkiuu Cekperaps Komurera no strke ucnonHser [ naBHbIN
IOPUCKOHCYIIBT.

“KTK” o3nauaer AxnuonepHoe Ob6mectBo «Kacnuiickuit Tpybonposoausiii Koncopuuym-P» u
Axrmmonepnoe obmectBo «Kacnuiickuit TpyoornpoBoanasiii Korcoprmym-K».

“Yyen cembn PadoTHUKA™ O3HaYaeT B oTHomIeHUH PaboTHMKA ero cympyra/ Cynpyry Wid WHOTO
YJieHa CEMbH, MPOKHUBAIOIIETO HA OAHOW KWimiom@aan ¢ PaboTHHKOM, a Takke JH0O0ro 4iieHa
CEMBH, SIBIIAIONIETOCS 3aBUCUMBIM B (DMHAHCOBOM Tj1aHe 0T PaboTHUKA TUIIOM.

”CeMeliHble CBSI3U” O3HAYAOT B3aMMOOTHOIIEHUS PaO0oTHHMKA ¢ YieHAaMHM CEMBUM U WHBIMHA
POJICTBEHHUKAMU, BKJIIOUasi POJICTBEHHUKOB, OOPETEHHBIX TIOCPEICTBOM KEHUTHOBI/ 3aMyKeCTBa, a
TaK)k€ WHBIX OJU3KUX OTHOIIECHWH, TMOAPa3yMEBAIONIMX COBMECTHOE BEJICHHE XO3SICTBa,
VOKIMBEHYECTBO, (DMHAHCOBYIO 3aBHCHMOCTH, 3aBUCHMOCTh TIPU WCIIOTHCHHH CIIY>KEOHBIX
00s13aHHOCTEH H T. II.
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IlpaBujia ¥ KpUTEPHUH oNpeaeeHUus CUTYalnu KOHGJIMKTAa HHTEPECOB

Vuactue PaboTHuKa B [eSTEIBbHOCTH, He OTHocsmenca k gearensHoctd KTK, Takol kak
COBMECTUTEILCTBO, KOHCYJIbTUPOBAHHE, JCJIOBBIE OTHOIICHHS, TUPEKTOPCTBO WJIM BHEIITATHAs
pabora, He nomwkHo orpannuyuBaTh mpaBo KTK na pabGouee Bpemsi cBoero PaboTHuka wiu
NPUBOANTH K Hcmoyb3oBaHui0 PaborHukoM pecypcoB KTK, BiusHuio Ha kakue-nubo omeparuu
KTK wm ucnonp3oBanuto npuHamiexkaniein KTK nndopmanum B mHTEpecax MHOW OpraHU3AINH
Wi uHOTO paboronarens. CeMelHbIe CBS3M W IPOYUE OTHOIICHUS, CIIOCOOHBIC BBI3BATH
MpeB3sATOCTh (HampuMep, kKoMMmepueckue uarepecsl Pabotnuka u/mim Ynenos cembu PaboTHHKa B
koMmmanuu, ¢ kotropoid KTK umeer nenoBble B3aMMOOTHOIICHUS), CIEAYeT HAUICKAIIUM 00pa3oM
OTJENUTH OT Ipoliecca MPUHATHS KaKUX-THOO JEJIOBBIX pElIeHUN, Ha KOoTopble PaboTHHUK MOKeT
OKa3aTh BIUSHUE.

[Ipumepsl
[IpeacraBnsiercss 3aTpyAHUTENIBHBIM IMBITATBCS IEPEUYMCIUTh BCE BO3MOXXHBIE CUTYyalluH,

ciocoOHble mpuBecTd K Konduukry mHTepecoB. Cremyromue mnpaBmia OyayT CHOCOOCTBOBATh
Pa3peIICHNIO TAKUX CUTYalUil.

Bremnne B3aMOOTHOILICHUS

m) Hukro u3 PaboTHuKOB 1 UJNCHOB MX ceMell HE MOXET SIBJSTHCS BIIAJCIbIIEM, JOKHOCTHBIM
JUIOM, AUPEKTOPOM WM PYKOBOJAAIIUMM paOOTHUKOM OpraHM3alii, HMEIOLIEH J1eJ0Bble
B3anumooTHouleHus: ¢ KTK mnm crpemsiuelics K UX YCTaHOBJICHMIO, €CIM IPU 3TOM HMEETCs
BO3MOXXHOCTh MOJYYEHMsSI WM MPEIOCTaBICHUS KaKUX-TH00 MpedepeHuuni, 3a UCKII0OUeHUEM
ciy4aeB, korza (i) 3abiaroBpeMeHHO oopMIIsieTcs MMCbMEHHOE coriacoBanne KoMureTom mo
stuke (o ¢opme Ipunoxenns 1), (ii) 3aMHTEPECOBAHHOCTD BhIpakaeTcs B opme 00J1a1aHus
aKuusAMH TyOnuuHON moanucku, win (iii) MMyIIEeCTBEeHHBII WHTEpec BhIpaxeH B (opme
HEMAaTepUaIbHON 3aMHTEPECOBAHHOCTH B YaCTHOM OpraHU3alMH.

n) Hukrto u3 PaborHukoB u UseHOB X ceMeil He aoipkeH kKoHkypupoBaTh ¢ KTK mocpenctsom
CBOEH BHELIHEH KOMMEPUYECKOU JAEATEIbHOCTH.

0) Hukto u3 PabOTHHKOB HE JOJDKEH paboTaTh B KAa4eCTBE JAOJDKHOCTHOTO JIMIIA WIIH JUPEKTOPA
KaKkou-mm00 WHOW KOMIIAHWM, a TakXke JHUIa C KAaKAMH-TM00 PYKOBOISAIIMMH WU
KOHCQJITUHTOBBIMU ()YHKIIUSIMH B OTHOIICHWU JIOOBIX YACTHBIX JIMI[ WJIH OpraHU3aIui,
pacnojararimmux KoMmepueckumu B3auMooTHomeHussMu ¢ KTK wim crpemsimmmucs kK ux
YCTaHOBJICHHIO, 0€3 MPeIBAPUTENLHOTO MICHbMEHHOTO corniacus KomuTeTa o sTuke.

p) Hukrto m3 PabOTHMKOB HEe JTOKEH YTBEP)KAAaTh WM KOHTPOJIMPOBATH KOHTPAKTHI MU HHBIC
nenoBble noroBopeHHocTH Mexay KTK m UneHom cembu Takoro PaGoTHHKA, YaCTHBIM WM
IOPUANYECKUM JIUIIOM, TIPOU3BOASIINM HaeM UneHa cemMbu PaboTHMKA IS BBITIOHEHUS paboT,
MMEIOIUX HEMOCPEACTBEHHOE OTHOIICHHE K TaKHMM KOHTPAKTaM WM JOTOBOPEHHOCTSIM.
OO6cTosTeNnbCTBA MTPOBEPKH, YTBEPIKIACHUS U KOHTPOJIS TAaKUX KOHTPAKTOB M JIOTOBOPEHHOCTEH
JOJDKHBI IOBOJIUTHCS /10 CBENICHUS pyKoBoauTeNsl PaboTHHKA, KOTOPBIN COOOIIAeT CBEeHUs 00
HMMEIOIINXCS B3aUMOOTHOIIIEHUIX KoMuTeTy no sTuke.

q) Hukro u3 PaborHukoB u UneHOB UX ceMeil HEe MO/DKEH MpUoOpeTaTh WM MMETh KaKyr-JIH00
JIOJII0 3auHTEepecoBaHHOCTH (1) B 3eMJie WM 3aHUAX, UCTIOIb3yeMbIX min apeHayeMbix KTK,
(i) B r00O# KOMITAaHWM, BJAJCIOIICH TAKOW 3eMJICH WJIM 3[aHUSMH, 0€3 MpeIBapUTEIHLHOTO
nucbMeHHoro cornmacus Komurera no stuke (I[Ipunoxkenue 1).
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be3 mpenBapuTenbHOro MUCbMEHHOTo cornacusi Komurera no 3Tuke HUKTO U3 PaGOTHMKOB He
JOJDKEH MPUHAMATh y4acTHE B KAaKUX-JTHOO OOCYKIEHHSX WM IEPEeroBopax B OTHOIICHUH
HailMa WM MHBIX JIOFOBOPHBIX OTHOIIEHUH Mexay PabGoTHukoM umu HiieHOM ero cembu U
mo00i opraHuzanuell, B OTHOIIEHHMHM KOTOpod PaboTHMKa HMEeT TMOJIHOMOYHS BECTH
neperoBopsl oT umeHu KTK.

HukTo 3 PaGoTHukoB 1 UneHOB uX ceMel He AOJKEH MpeTHaMEePEHHO MTPOU3BOIUTh 3aKYIIKY,
MPOJAXKy WU apeHy COOCTBEHHOCTH, OOBEKTOB WJIM O0OpPYIOBAaHUS KAaKOMY-THOO YaCTHOMY
WM IOPUJIMYECKOMY JIMIYy, KOTOPO€ SBJISIETCA WM CTPEMUTCS CTaTh MOJAPSAIYHUKOM,
rnocraBIMKOM uiu 3akazuukom KTK, ecnu mpu 3TOM MMeeTcs BO3MOKHOCTB IOJYYEHUS WIIU
MPEAOCTaBIICHUS KaKuX-TH00 TpedepeHIuii, 0e3 ImpeaBapuTeIbHOTO MUCHhbMEHHOTO COTJIACHS
Komurera mo sTuke.

PaGoTHuKaM, NPUHUMAIOIIMM JHYHOE YYacTHE B MOJUTUYECKOW JIESATENbHOCTH, CIEIyeT
otaesaTh ee ot gearenbHOocTH KTK, neiicTBoBaTh M rOBOPUTH TOJBKO OT CBOEr0 MMEHU W
CaMOCTOATENIbHO HecTu Bce cBou pacxoabl. CpenctBa KTK He Moryr ucnonb3oBaTbCs B
MOJIJIEPIKKY KAaKOK-JIMOO MOJIUTUICCKOU IS TSIIbHOCTH.

Hcnons3oBanue uadopmaruu u pecypco KTK:

Hukro u3 PabGorHukoB u UneHOB MX ceMell HE JOJDKEH NPUHMMATh HUKAKOrO y4acTus B
clelKax C aKUUsAMM, ONIMOHAMM M JAPYrMMM ILI€HHbBIMM OyMaramu, B (U3HYECKUX WIH
(BIOYEPCHBIX TPEHAMHTOBBIX ONEpaIsIX C HEPThIO HA OCHOBAaHUH €IIe HE OMyOIMKOBaHHON
cyliecTBeHHOM MHpopMaiuu, craBuied u3BecTHOl PabGoTHuky B cuminy ero paborsl B KTK.
CymectBeHHass WHQOpMaIUs TMPEACTABISIET COOOM JOCTATOYHO 3HAYUMYIO II0 CBOEMY
XapakTepy HWHGOpMalNIO, KOTOPYIO pa3yMHBbI HHBECTOp MHpPUHSAI OBl K CBEIEHHUIO IpH
MPUHITHU PEILIEHUS O MOKYIIKE UM MPoAake IIEHHbIX Oymar.

Hukrto n3 PaboTHHKOB HE JOKEH MCIIONIb30BaTh MEPCOHAN, 00BEKThI, 000PYJOBaHHUE U 3arachl
KTK a5 moay4eHus TM4HOM BBITO/IbI ¢ HAPYLIEHUEM MPUHATHIX MIPABUI U IPOLIETYD.

Huxkro u3 PaGoTHukoB u UsneHOB MX ceMel He JOJDKEH 3aKylaTrh, POAABaTh WM C/laBaTh B
apeHay Kakoe-nmnbo umyniectBo, 00bekThl nian obopynoBanue KTK wnmu nns KTK, ecnu npu
3TOM MMEETCS] BO3MOXKHOCTb MOJYYEHHUsI WM MPEAOCTaBICHUs KakuX-110o npedepenuuii, 6e3
npeaABapUTECIIBHOTO IMCbMCHHOI'O COIJIaCusa KomnureTa mo sTuke.

JIroOble TEXHOJIOTHYECKHE YCOBEPIICHCTBOBAHUS, HM300pETCHUS W WHHOBAIIUH, CJlICJIAaHHBIC
PaGoTHukamu B CBS3M C uX paboroi, sBustorcs cobctBeHHOCThI0O KTK, momnexarieit
noBenennto A0 ceenenuss KTK miig onpenenenus nepcrekTUB €€ JaIbHENIIEr0 NCOJIb30BAHUS
1 OKOHYATEJIbHOTO TPUMEHEHUS.

PaboTHuKaM cieqyeT 3a1aBaThCsl CIEIYIOIUMH BOIIPOCAMU

e He ucnbiThiBato M 5 HEMTOBKOCTH IMPH OOIIEHUWU C JaHHBIM JIMLIOM WJIM KOMIaHHEH ¢
Y4€TOM MOMX C HUMH B3aMMOOTHOIIEHHUI 1 B3anMooTHowmeHn ¢ KTK?

e becnokouT M MeHS BO3MOXKHOCTh TOTO, YTO KTO-THOO y3HAaeT 00 MMEIOUIMXCS y MEHs
B3aMMOOTHOUICHUSX, €CIH 51 Oyqy MPOIODKATh 3aHMMAThCS JAHHOW JIETOBOM OIepaluei,
0COOEHHO eclii OyIeT 3aKioUueHa caenka?

e Dbynyr nu mroaum aymaTh, YTO s NPUCTPACTHO IOMOI JaHHOMY JIMIY WJIM KOMIIAHUU
1os1ydnuTh KoHTpakT ¢ KTK?
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e Omymai 11 s Kakue-1M00 00s3aTenbcTBa B CHIIY MMEIOLIMXCS B3aWMOOTHoIIeHuit? He
MOYYBCTBYIO JIM 51 ce0sl HEJIOBKO, eclii OHM He moiydar koHTpakT ¢ KTK, a s yuacTBoBan B

MPUHATHU PEIIeHUs?

e He OoIymaro J s NPpUBCPKCHHOCTHU K JaHHOMY JIMIY WJIM KOMIIAHUU, KCJIAIOIIUM, YTOOBI I

IOMOT" UM MOJIYy4nuTh KOHTpaKT ¢ KTK?

e He wcneITEIBal0O 1M g Ha cebe HCHOI[O6&IOH.[CI‘O BJIMAHHA OJI OKa3aHMsA COI[efICTBPISI B

YCIIELIHOCTH AAHHOTI'O JIMLA (KOMIaHUH)?

e Hamepen nu s MOJAY4YUTh KaKyr-IHOO BBITOAY OT MOHUX B3aUMOOTHOLICHHH C JaHHBIM
muiom? (DT0 MOXKeT ObITh HE YHCTO (DUHAHCOBas BBIFOJA, a TAKXKE MpPUIJIAILICHUS Ha
pa3IUYHbIE MEPOMPHUATHUS, OUIETHl Ha KOHIIEPTHI WM MPOCTO CO3JAHUE 00S3aTENbCTB CO

CTOPOHBI JIPYroro Juiia.)

HexoTopble pekoMeHaal MU

CJEIYET:

HEJIb31:

e UYerko mnpexacraBmarh xapaktep Kondmmkra
HMHTEPECOB (PEalbHOTO WM KaXyIIEerocs) W,
COOTBETCTBEHHO, T€ IIAru, KOTOPBIE CIEAYET
MIPEANPUHATD JUISl €70 YPEryIupOoBaHus

e (OOecneuutb, YTOOBI CEMEIHbBIE, IPYKECKUE U
[IPOYME OTHOUICHUSI, CIIOCOOHBIE BBI3BATh
IPEB3ATOCTh  (HampuMep, KOMMEpPYECKue
uHTepechl PaboTHuka w/wim UeHOB ceMbHU
PaGotHuka B kommanuu, ¢ koropoir KTK
UMEeT JIeJIOBble B3aMMOOTHOUICHMSI) ObLIU
OTJEJIEHbl OT IpoLEecca NPHUHITHS AEIOBBIX
peleHuit

e UYerko noBoauth 10 cBeaeHus Komwurera mo
3THKE (aKT HAINYMS KOH(IUKTa HHTEPECOB C
O0IPpOOHBIM U3JI0’)KEHUEM BCEX
00CTOSITENBCTB

e 3apyuutbesa cornacueMm Komutera mo sTuke
70 Hayala KakoW-muOo BHelIHed paboueit
NEATCIbHOCTH,  KOHCYJIBTHPOBAHHUS  HJIU
JTUPEKTOPCTBA

e lckimouaTe CHUTyallud, B KOTOPBIX Bbl
MOJKETE HCHOBITHIBATE MPOTUBOPEUUBHIC
noOyxaeHusi. OOecnieynBaTh HW30JUPOBAHUE
mpolecca TPHUHSTHS JEJOBBIX pEUICHUH U
BEICHUS Olepaluil Jaxe OT KaKylencs
MIPEIB3STOCTH.

e He nmpuHuMmailite ywacTus B IIpolecce
NPUHATUSA PELICHWI B OTHOLICHUM HalMa B
KTK Bamux napy3el, pOACTBEHHUKOB WU
YJICHOB CCMBHU.

IIppunuMare  ydactue B Ipolecce
IIPUHATHUA JACJIOBBIX pemeHHﬁ HIIN
BEJCHMs  oOlepauuii, Haxomsicb B
CUTyaluy KOH(IUKTa HHTEPECOB

IIppuHuMare  yyacTue BO  BHEIIHEHR
JIEITESIIbHOCTH THIIA COBMECTHTCILCTBA
J5R10% KOHCYJbTUPOBAHUS, JIEJIOBBIX
OTHOILICHUH, JTUPEKTOPCTBA 15 R)0%
BHEIITAaTHOM  paboThI, MOJpHIBAOIIEH
npaBo KTK na Bame pabouee Bpewms,
NPUBOJSIIECH K UCIIOJIB30BAHUIO PECYPCOB
KTK, BmustHuIO Ha Kakue-1u0o oneparun
KTK 401 HMCIOJIb30BaHHUIO
npunaiexameir KTK wndopmamuu B
UHTEpecax HWHOM OpraHu3aldd  WiIN
BHEIIIHETO paboTOoIaTeNst

CkpbIBaTh (paKT HAIMYMS PEATBHOTO WIH
MHHMOT'0 KOH()JIMKTAa HHTEPECOB
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IIpuKoMaHIUPOBAHHbIE
Hacrosimas monutrka pacnpoctpaHsiercs Ha nmpukomMaHaupoBanHbX K KTK nuip 6e3 orpannueHus
IIPU ATOM YCIIOBHI JTFOOBIX COTJIAIIEHUH, B CHITy KOTOPBIX TaKue Juia npukomanaupoBansl kK KTK.

PackpbiTHE CBeIeHUH

Ot PaGoTHHMKOB TpeOyeTcst pacKpbITUE CBEIEHUHN O JIFOOBIX MOTEHUIUATbHBIX WM JEHCTBUTENBHBIX
KOH(IMKTaX MHTEPECOB, PABHO KaK M O CBOCH COOCTBEHHOW 3aMHTEPECOBAHHOCTH B MIPHHATUU TE€X
WM UHBIX OM3HEC-pelIeHUu CBOMM HETOCPEICTBEHHBIM PYKOBOAUTESIM Wik B KoMuTer mo sTuke
B IICJIIX ONEPATUBHOTO Pa3pEIICHUs CIIOKUBIIEHCS CUTYAIMH, UCTIOIB3YsI IPH STOM IpUIIATaeMy0
dbopmy packpeitus uHpopmanuu (IIpmioxenue 1). Otmen kaapoB o0OeceUUBACT €KETOIHYIO
pacceuiky PabGorHukam u IIpuKOMaHIMpPOBAaHHBIM HATIOMHUHAHUS O TPEOOBAHHSX HACTOSIICH
MIOJIUTUKU.

[Tocne momydyeHusi packpbiBaeMoil TakuM oOpa3om uHbopMmanuu KoMuteT mo 3THUKE OnepaTuBHO
YBEIOMJISIET COOTBETCTBYIOIIEro PabOoTHHKA O CBOEM OMpEeesIeHNH B OTHOIICHUH CYIIECTBOBAHUS
Kondnukra nHTEpECcOB U, B C1y4ae MOJI0KUTEIBHOTO ONPEAETICHHs, O CIIOCO0e pa3peleHus: Takoro
Kondmmkra untepecoB. JlioOble Takue AEHCTBHUS MOJDKHBI TPOU3BOJUTHCS B COOTBETCTBUHU C
MIPUMEHHUMBIM TPYIOBBIM 3aKOHOAATEIbCTBOM.

HepackpeiTiie cBepeHuii O  KOH(IMKTE HHTEPECOB WM O HAIWYUM  COOCTBEHHOM
3aMHTEPECOBAHHOCTHU IO KaKOW OBl TO HU OBLIO MpHUYMHE, JIMOO HEMOJHOE PACKPHITUE CBEICHUMN O
KOH(MIMKTE MHTEPECOB WJIM O HAIWYUH COOCTBEHHON 3aMHTEPECOBAHHOCTH MPENCTaBIseT cOOOM
HapylleHne TpeOOBaHUN HACTOSIIEH YTpaBIEHUYECKOW MPAKTHKW W BIIEYET 3a COOOW NMPUMEHEHHE
Mep IUCUUILIMHAPHOIO BO3AECHCTBUSA, NMPEIYCMOTPEHHBIX TPYIOBBIM 3aKOHOAATENbCTBOM PD mnu
PK B ciiyqae PaGOoTHHKOB WM JTOBEJIEHNWE CUTYAIlMU JI0 CBEIEHUS KOMAHIUPYIOIIEH KOMIIAHWUHU B
cinydae [IpykoManaAMpOBaHHBIX JIMLI.

B ciydae coMHeHMII B OTHOIICHHM KAKHMX-JIM0O IOJIOXKCHHI HACTOSIIIECH YIpaBJIeHYeCKOH
NPaKTHKH, PabdoTHukam peKoMeHayercs MPOKOHCYIbTHPOBATHCH co CBOMM
HEMOCPEACTBEHHBIM PYKOBOACTBOM Hin OTaesnom ayaura.
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MpunoxeHue 1

PACKPbITUE CBEOAEHUN O NOTEHUUAIIbHOM KOH®JIMKTE MHTEPECOB B KTK

MHCTPYKUUA

Dencteua PaboTHuka:
= [lpocbba 3anonHWTbL nNpeacTaBnEHHY Hmxke opmy. Mpn HeobXxoQMMOCTU MOXHO  MPUMOXNUTb
OONONHUTENbHbIE CTPAHULbI.
= [lepepatb hopmy cBOEMYy pyKOBOAUTENIO UM FNaBe AenapTamMeHTa.
DencTBUA pykoBoaUTENs UNu rnasbl AenapTaMeHTa: HanpaBuTb gopmy B KomuteT no aTuke.

OATA

MM/4Y/roa:
Ecnun paHee paccMOTpeHHble, NPOCTaBuTb AaTy:

Hosble naHHble  []  Panee paccmoTpeHHble [ MM/YY/rO:
CBEOEHUA O PABOTHUKE

(d)aMVInvm) (Mms1) (oTyecTBO)
[omnxHoCTb:
dyHKUNSA
KpaTtkoe onucaHue

pabounx o6s13aHHOCTEN:

OnucaHue BO3MOXHOIo
KoHdnukra uHtepecos:

U3meHnnacb nu cutyauus Ecnu «ga», NnossiCHUTB:
c aaTthbl npexHero

paccmoTpeHusn?

Het

O6bsACHeHMe NPUYUH
OTCYTCTBUSA KoHdnukra
MHTEpecoB

noanncu PABOTHUKA U PYKOBOAUTENA

PUNO PaboTHuka: [OmKHOCTb:

Moanuck PaboTHuka: [ara:

Supervisor's Name: [omKHOCT:

Moanuce pykoBoautTens wnu
rnmaBbl AenapTameHTa:

[ononHuTenbHble NpUMeYaHns pykoBoauTena:

Moanuck pykoBoauTens: [ara:

PACCMOTPEHUE U COIMMACOBAHMUE (KomuteT no atuke)

ONO0: MNoanuce: [OomKHOCTb: [ara:
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I'nasa 2 — KonduaeHuaJIbHOCTH

IIpaBuiia u KpuTepuu

Nudopmanus o KTK, ero ¢duHaHCOBOM MOJOKEHUH, IJIaHAX M JEATEIBHOCTH MOAJEKUT
pasrialieHuIo IPYyruM JiMiaM (BKJItoUasi Opraibl rOCY/IapCTBEHHOM BJIACTH, YIIPaBICHUS, KOHTPOJIS
U aKIMOHEPOB) TOJBKO MOCJE MPUHITHUS COOTBETCTBYIOIIUX Mep Bo m3bexanue mpuunHeHus KTK
yimepba. Muadopmarus seusercs cobcrBenHocThio KTK, u ee HeHajiexaiiee HCIOIb30BAHHE
MoxeT npuunHuTh Bpea KTK.

JlomkHa coOmoaaThes  KoHUAeHIMaNbHOCTh Beel wuHpopmaruu  KTK, crpykTypbl  ero
COOCTBEHHOCTH, JESATEIBHOCTH WK (PMHAHCOBOTO IMOJIOKCHHUS, M Takas WH(OpMAIUs HE TIOJICKUT
npojaxe, oOMeHy, MyOJIMKaluu WM MHOMY pPacKpbITHIO KakuM-nmubo yiuuaM BHe KTK moObiM
o0pa3oM, B TOM YHCJE IMOCPEIACTBOM KCEPOKOIHUPOBAHHS, BOCIIPOW3BEIACHHS WM IPH ITOMOIIN
ANEKTPOHHBIX CPEACTB, O€3 MPEIBAPUTEIHLHOTO COTIacHs YIIOJTHOMOYEHHOTO PYKOBOJICTBA.

KTK moxer nomydaTh MHQOpPMAIMIO OT TPETHHUX JIMI, KOTOPbIEe KBAIU(DUIUPYIOT €€ B KauyecTBE
KOH(HIESHIIMATHHOK. B 9THX citydasx He0OXOAMMO CTPOTrO COOJIOATh MOJIOKEHHS BCEX IOTOBOPOB
o koH(puaeHnuansHoctu, noanuceiBaeMbix KTK. B menom, mraTHble ¥ NpUKOMaHAUPOBAHHbBIE
corpynauku KTK Oymyr pabortare ¢ Takoil uHpopMamueir B ToOM 0oObeMe, B KaKOM OHa UM
HeoOxonuma, M oOpamarbes € HEH Tak, Kak ecid Obl OHa SBISIaCh KOH(HACHUUATHHON
nHpopmanueit KTK.

Bce mratnbeie, npuxkomangupoBaHHble coTpynHukun KTK wu mogpsimumkun KTK gomkHbl OBITH
O3HAKOMJIEHBI ¢ TpeboBaHUAMH [lomUTHKM MO ynpaBieHU0 MHGOPMAIIMOHHON 0€30MacHOCThIO U
JaTh CBOE COTJIacHe, B MUChbMEHHOMN WJIH 3JIEKTPOHHOU opMe, Ha COOI0OIEHNE ITUX TPEOOBAHUIA.

Pusznyeckas 3ammrTa HHGopManuu

[Toapazaenenus, MOArOTaBIMBAIOIINE HHPOPMAIINIO, HOCSIIYIO 3aKPBITHIA XapakTep, U MoJydaTeIn
nH(pOpMaIIUY, HOCSIIEH 3aKPBIThIA XapakTep, MOJDKHBI MPUHUMATh COOTBETCTBYIOIIHWE MEPHI 1O
oOecrieueHnI0  3amuThl  Takol wHGopmanuu. OHM  BKIIOYAIOT B ceOs  TPOBENECHHE
KOH(MUIEHIMANbHBIX  Oecell, UCHONb30BaHWE 3amuparonmxcsa MmkadoB ISl  XpaHEHUs
JOKYMEHTAIlMH, WCIOJIb30BAaHWE TMApOJIBHOTO  JIOCTyNMa K  KOMITBIOTEpPAM, TOJb30BaHHUE
CTallMOHAPHBIMU (HE COTOBBIMHU) TeledOoHaMH MPU OOCYKIEHUU BOMPOCOB, HOCSIIMX 3aKPHITHINA
XapakTep, a TakKe OTpaHWYEHUE JOCTYyNa K JTaHHBIM U BO3MOXKHOCTH MX PEIaKTHPOBAHHS 3a CUET
obecriedeHus 3alUThl MIEKTPOHHBIX (DAIIOB.

IlraTHele, npukomanaupoBanHublie coTpyaHukun KTK u noppsaunkn KTK He BnpaBe BBIHOCHUTH
JaHHbIE B KaKOH OBl TO HU ObLIO pu3MUYecKoi GopMme U3 MOMEHIEHUH U C TepPUTOPHUH OOBEKTOB
KTK 6e3 cornacus nenocpeacrsennoro pykopoautens. Corpyanukam KTK HaanexxuT obpararscs
K CBOEMY HENOCPEICTBEHHOMY HayaJIbHUKY WM B OTIeN KaJpoB MpU HATUYUU Yy HUX KaKUX-TH00
BOIIPOCOB WJIM COMHEHMM OTHOCHUTEIBHO IIPUMEHEHMsI Hacrosimed [nmaBel. MeHemxkep 1o
Nudopmanmnonnoit bezonacHocTn Oyner okas3piBaTh MOACPKKY MO BOMpocaM HMH(POPMAIMOHHOMN
0€301acHOCTH, BBIOOPY 3aIIUTHBIX MEP U UX MIPUMEHEHHSI.

[Irarasid, npuxomanaupoBanHbli coTpyaHuk KTK u mogpsgumk KTK, namepesarommiics
packpbITh WH(GOPMAIMIO, HECET OTBETCTBEHHOCTh 3a OOECIEYCHHE, MPU HEOOXOAMMOCTH, TOTO,
yToObl BCE JIMIIA, KOTOPBIM pacKpbIBaeTcs Takag HMHpopManus, oOecreyuBaiu  ee
KOH(UIEHIIMATBHOCTh, HE PACKPBIBAJIM M HE pasriallajif e€e KaKUM-IHO0O HEeyNOJIHOMOYEHHBIM
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TUIaM M COOJIIO/Iany OTpaHWYCHHS Ha TOJb30BAaHHE €H0, OrOBAPUBAEMBbIC MPUMEHUMBIMU
MOJIMTHKAMH, KOHTpPaKTaMH M 3aKOHOAATeNbCTBOM. (COOTBETCTBYIOIIME MEPhI K OOECIeUeHHUIO
3TOr0 MOTYT BKJIIOYAaTh B ce0s TpeOOBaHHME O TMOANMKMCAHUU TONydaTesieM JOoroBopa o
KOHpuACHIMAIbHOCTU. [loapsaaunku, MMERIIHMe AOCTYN K KOH(PHACHIHAIBHOW WH(GOpPMAIIWH,
JOJDKHBI TIPUHUMATh Ha ceOs 00s3aTelhCcTBa MO COONIOACHHUI0 KOH(MHUACHIIMATHLHOCTH B paMKax
oOopMIIIEMBIX B TUCbMEHHOM BH/JIC JOTOBOPOB.

IOpI/I,Z[I/ILIeCKI/Iﬁ ACnapTaMCHT 6y,I[eT OKa3bpIBaTh IMOMOIIb B TOJIKOBAHHMHW BHCIIHHUX HOPUANYCCKUX
O65133.T€JIBCTB, a TaK’KC B IIOATOTOBKC U COIIaCOBAHUU JOT'OBOPOB O KOH(i)I/II[eHLII/IaHLHOCTI/I.

HAPYIIEHUE TPEBOBAHMHN HACTOSIIEN TJIABBI BJIEYET 3A COBOHM
NPUMEHEHUE MEP JUCHMUIIIMHAPHOI'O BO3JIEMACTBUSI K ILITATHBIM
COTPYJIHUKAM KTK, N3BEIIEHUE KOMIAHUU NPUKOMAHJIMPOBAHHOT O
COTPYJIHUKA U PACCMOTPEHHUE JOI'OBOPA C MOJAPSITYUKOM HA NPEIMET
EI'O PACTOPKEHMUSI.

12



Ver. 04-0416
I'maBa 3 - Ilogapku, npueMsl, BHILIATHI H YCJIYTH

IIpaBuia u kpurepun

[Togapku, npueMsbl, BBIIUIATHL U YCIYTU SIBISIOTCS BaKHBIM M COBEPILIEHHO 3aKOHHBIM CPEICTBOM
YCTAHOBJICHUS M YKPEIUJICHHUS NIEIOBBIX CBs3el ¢ MoObiMu muramu, ¢ koropeimu KTK Bxoaut B
KOHTAaKT II0 BOIpPOCAaM CBOEH XO3siiiCTBeHHOW aedrenbHOCTH. OpHako JOOBIE TOIApKH,
MPEACTABUTENBCKUE M Pa3BIICKATEIbHBIE MEPONPHUATHUS CIEAYeT NpeaiaraTb U NPUHUMATh C
OCMOTPUTEIBHOCTBIO C TEM, YTOOBI N30€kKaTh HEMTPABIIIBHOTO UX UCTOJIKOBAHUSI.

HenpaBuiibHOE HMCTOJIKOBAaHME MOXET BO3HUKHYTH Kak IIPU IPEUIOKCHUM, TaK M IPUHATUU
IIOJIapKOB, NPEJICTABUTEIbCKUX U PA3BJIEKATEIbHBIX MEPOIPHUATHH, €CIH, HAlPUMEP, 3TO MOKET
BBIIVIAIETh, KAK IIONBITKA ITOBJIUATh HA KAKOE-TO PELICHUE WU YIIYYIIUTh JIMYHBIA YPOBEHb KU3HU
3a cuer cpenctB KTK. KTK moryr oGBMHUTH B HCIONB30BAaHUM JABOWHBIX CTAHJAPTOB, €CIIH
npeioxkenue co croponsl KTK Oyner menpee toro, uto KTK paspemraer cBouM paboTHHUKaM
IPUHUMATh OT TPEThUX JHI. DTO MOXKET PacCMAaTPUBAThCSA KaK yCTAaHOBJIEHHE 00s3aTelbCTBA I10
MPEOCTABICHUIO KAaKOW-TO OTBETHOW YCIYTHM pa3iMyHOro poja win B MHOH ¢(opme. Puck
HENPABWJIBHOTO MCTOJIKOBAHHUS MOXKET YCWIMTBCS, €CJIM IOJAapOK WM  pa3BIIEKATEIbHOE
MEpONpPUATHE IIPeIaraeTcs noyiyyaTesto 0e3 CBuaeTenell ¢ ero CTOpOHs.I.

Bece corpynnukun KTK Moryr ¢ yBepeHHOCThIO Hpe[JlaraTh MJIM NPUHUMATh MOJApKH,
IIPEJCTaBUTEIIbCKAE U PA3BICKATEIbHBIE MEPOIPUATHS, €CIU IIPU 3TOM COOJIIOJAIOTCA CIEAYIOIINE
KPUTEPHHU:

D70 sIBHBIM 00pa30M HUJIET Ha MOJIb3Y X03siicTBeHHOM aearenbHocTH KTK.

[Tonydarens He IEPEOIICHUBAET 3HAUCHUE TTOIapKa HIIK MEPOIPUSITUS.

DTO HE UCTOIKOBBIBAETCS KaK CO3/IaHHe KaKoro-T1b0 00s3aTenbCcTBa I MOoTydares.
Cotpynauk KTK He momaser B HENOBKYIO CUTYallMIO, €CIH O MOAAPKE WM MEPOIPHUSITHH
y3HAIOT €ro KOJJIETH WM TPEThbH JIMIA, WU 3TO CTaHET OCTOSHHUEM OOIIECTBEHHOCTH
(Hanpumep, yepes mpeccy).

JlaHHBIE TPUHLMIIBI PACHpPOCTPAHSIOTCS Ha MPEUIOKEHHUE IMOJAPKOB WM MEPONPHITHH, Kak
paOOTHHKAM, TaK U 4iIeHaM UX ceMel wiM Oau3KkuM. B kauecTBe MOAapKOB MOTYT UCHOIb30BaThCS
Kakue-mubo pekslaMHble MpeaMeThl (pydkH, KaleHAapu, 3aXWTalkd U T. [1.), Ipa3IHUYHbIC
MOJIapKH, OecrIaTHble pEKIaMHBIE MOE3/KH, IMPEeIoKeHHEe paboThl WM OJaroTBOPUTENbHBIE
MTOKEPTBOBAHMS.

Caenyouue npuMepsbl NMPeICTABIAIOT CO00i NMPHEeMJIEMYI0 IPAKTHKY:

e OObIuyHbIE OU3HEC-TTAaHYU U YKUHBI.

e [IpunsATHe nogapkoB "HOMUHAIBHON cToMMOCTH'". "HOMUHanbHas CTOMMOCTB' onpenensercs
cymmoit 1o 3,000 pyouaeii / 15,000 Tenre. IIpuHATHEe MoJapKa CTOMMOCTBHIO CBBIIIE
HOMMHAJIBHON TOMJIEXKUT MNHCbMEHHOMY COIVIACOBAHHUIO C  COOTBETCTBYHOIIMM
3aMmectuTeseM ['eHepaJIbHOTO IMpeKTOpa.

e [lpunsitHe W TpeIIOKEHUE MeponpusTus "pazymHoirl croumoctu". "PazymHas cTOMMOCTH"
ompenensercss cymmoit 10 3,000 pyo.ieii / 15,000 TeHre Ha ogHO JuIO. [Ipu npeBbIIICHAN
yKa3aHHOH CyMMbI TpeOyeTcsi coriacoBaHue ¢ MeHeKepoM IO BHYTPEHHEMY ayAauTy W
['enepanbHBIM TUPEKTOPOM.
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e Bce mogapku WIM NPEUIOKEHHS B aJpec TOCYAApCTBEHHBIX YMHOBHUKOB, CIIY)KalUX
KOMITaHUH, TPUHAJICKAIMUX TOCYJAPCTBY WM TOJUTHUECKUX MAesTeNell MOMKHBI OBITh
COrjacoBaHbl ¢ MeHeIKepoOM IO BHYTPEHHEMY ayIuTy, B CIy4ae €CJIIM OHM IPEBBIIIAIOT
YKa3aHHYIO BBILIE «Pa3yMHYIO CTOUMOCTb.

o dakTtHueckuii ypoBeHb mpesiaraeMoro padotHukoM KTK mnomapka wumm mMepompusiTus
JIOJDKEH COOTBETCTBOBATH CTATyCy mosydaress. OH He JOJDKEH OBITh HU CIHMIIKOM BBICOKUM,
YTO CO3/1aJI0 OBl MPELe/IeHT, HU OCKOPOUTEIEHO HU3KUM.

e B ciyuae, KOrja HENpHUHITHE MOJapKa CTOMMOCTBIO CBBIIIE YKa3aHHBIX IPEJCIOB MOXKET
0Ka3aTbCs OCKOPOUTEIBHBIM, MOAAPOK cieayeT npuHaATh oT uMenn KTK u cooOumrts 0 HeMm
Menemxepy 1o BHyTpeHHeMy ayauty. PykoBoactBo KTK mpuHuMaeTr ogHO U3 Cleayromux
peLIeHuN:

» PabOTHUK MOXET OCTaBUTh IMOJAAPOK Y CeOsl.

» Tlomapok nepenaercs KTK.

» Tlomapok mnpopnaercss (paOOTHMKY WJIM JPYyTrHUM JIMIIAM), @ BBIPYYCHHBIC CpPEICTBA
nepelatoTcs Ha 0JaroTBOPUTENBHOCTD.

e JlenoBbl€ YKUHBI U aHAJIOTUYHBIE MEPOIPUITHS JOHKHBI HOCUTh YMEPEHHBIN XapaKTep.

[Tpu mony4yeHnn OU3HEC-TTOAAPKOB UM YIACTHH B MEPONPUITHHA CTOMMOCTBIO CBBIIIC SKBUBAJICHTA
1,000 py6mneit / 5,000 Ttenre paboTtHuk 00s3aH mpouHpopmupoBats OTnen kagpoB. O ciydasx
OTKJIOHCHHSI OM3HEC-TIOAAPKOB / yUaCTHS B MPEICTABUTEIHLCKUX MEPOIPHUATHIX COTPYIHHUKH TaKkKe
00s13aHbl HHPOpMUpPOoBaTh OTAET KAAPOB.

Otnen xkaapoB BHOCUT JaHHYIO MH(popMmanuio B XKypHasl yyera MMoJapKoB M MPEICTaBUTEIbCKUX
MEPOTPUATHIA, C YKa3aHUEM, ObUI JIM STOT OM3HEC-TIOIAPOK / yU4acTHe B MEPONPHUSTHH TPUHAT WIH
OTKJIOHEH.

pu vamnuum y corpyanuka KTK coMHeHHil B KOPPEKTHOCTH TOr0 WJIM MHOIO JeiicTBHS,
eMy CjeAyeT 3apaHee COrJIacoBaTh Takoe aeiictBue ¢ MeHea:KepoM 110 BHYTPEHHEMY AYIUTY.

COTI)YJIHI/IK KTK yI1a4ynBacT MOJOXOOHBIM HAJIOT C MoAapKoOB, MOJYUYCHHBIX OT TPETbUX JIUII,
CaMOCTOATCIIBHO IIPH IMOJA4Y€C HaAJIOTOBOM ACKJIapalnu 3a COOTBeTCTBYIOHII/II\/JI roa.

[Ipn mnonyuenun or KTK neHEXHBIX CpeAcTB Ha IPEACTABUTEIBCKME W Ppa3BIIEKATEIbHBIC
MeponpusaTHs cOoTpyaHUK o00s3aH mpenoctaButh KTK, Ha crenyroummit paGouunit neHs mocine
MIPOBEJECHUSI TAaKOTO MEPONPUSITHS, COOTBETCTBYIOIIME cueTa M 4YEeKH OO0 H3pacXOFOBAHHBIX
JEHEXKHBIX CPENCTBAX, & TAK)KE OTUYET O MEPOIIPUATHUU.

Caenyromue npuMepsl NPeJCTABJIAIOT C000i HeNMPUEMJIEMYI0 IPAKTHKY

e corjlacM€ NPHUHATH YYacTUE€ B MEPONPUATHM WM MPUHIATHE MOJApPKAa CTOMMOCTBIO CBEPX
yKa3aHHBIX MpeieloB 0e3 Ha/IeXkallero CoriacoBaHus,

® BBEIMOTATEIHCTBO MOJAPKOB MJIM MPEICTABUTEIIbCKUX/PA3BIEKATEIbHBIX MEPOTIPUITHI Y JIFOOBIX
OpraHu3alMK WIH JIUL, COTPYAHUYAIOMINX WIH Kearonux cotpyannydats ¢ KTK,

® TIPUHATHE MOJAPKOB WUJIHM MPEICTABUTEILCKUX/Pa3BICKATEIBHBIX MEPONPUATUH  COTPYIHUKOM
KTK wunu uneHamu ero cembH, WIM JAPY3bsIMU BOIIPEKU NPUHATHIM B HacTosie [aBe
MpaBuiiaMm;

® TPUHATHE TMOJAPKOB WM YYacTHE B MPEACTABUTEILCKUX/PA3BICKATEILHBIX MEPOIPUATUIX
(BKJItOUAsk OPraHU30BaHHbBIE HA KOPIOPATUBHOM YPOBHE) B MPOIECCE MPOBEACHUS TEHAEpa WU
MEpEroBOPOB Ha MOCTABKY TOBAPOB WJIU MPEIOCTABICHUE YCIIYT,

® IMPUHATUE MPUIJALIEHUA HAa Y4YacTHE B KOPIIOPATUBHBIX MEPONPHUITHUSAX, CONPSIKEHHBIX CO
3HAYUTENBHBIMY MEepee3aMy U/ UITH pa3MeIIeHUeM Ha HOUJIET 3a CYET MPUHUMAIOIIEH CTOPOHEI.
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Ecmun corpymauk KTK momnaraer, uTto ero ydactue B MoJJOOHOM MEPONPHUITHH TOWIET HA TMOJIB3Y
xo3siicTBenHol nesarenpbHocT KTK, To:
® 5TO NOJIEKUT COIJIaCOBAHUIO C PYKOBOJIUTENEM JIEIAPTaAMEHTA,
® B MEPOIPHUATHUH JOJKHBI IPUHUMATh Y4aCTHE MPEICTAaBUTENIN U APYTUX KOMIIAaHUH,
e rmepee3dpl, NUTAaHWE W pa3MernieHue paboTHuka gomkeH omnaunBath KTK  wm
MIPUKOMAHIMPOBABINAsl PA0OTHUKA OPTaHU3AIIA.

Ecin xe Takoro AenoBoro 0OOOCHOBaHMSI HET, TO HE CIEAYeT NPUHUMATh Y4acTUE B TaKOM
MEPOINPHUATHH, JaXKe B KA4ECTBE YACTHOIO JIULIA.

Cynpyru wnn maptHepbl coTpyanukoB KTK, wnu ux apy3ss U 3HaKOMbIE, MOTYT HpPHUHHUMATh
y4acTHe B MEPOIPHUATUAX TOJILKO MPU HAJIMYUM BECKHMX HAa TO MPUYHMH, HAPUMEpP, KOT/Ia y4acTue
CYIIPYTOB MPUTIIANICHHBIX JIUI] OTOBapUBaeTCs 0c000.

Ecin corpyauuky KTK HykeH cOBET WM €CIM OH MHCHBITBIBAET COMHEHHUS OTHOCUTEJIBHO
MPUEMJIEMOCTH KaKOTO-TMOO0 MEpONpPHUATHS WM TOAApKa, IMPeNIaraeMoro €My Wi KOTOPBIN
HaMepeH MPEUIOKUTh OH caM, TAKOMY COTPYAHUKY HeoOXoauMmo obpamarbes B OTaen Kaapos, K
Menepxepy o BHyTpeHHeMY ayauty uiu B FOpuanueckuii JlenaprameHr.

HAPYIHIEHUE TPEBOBAHMM HACTOSAIMIEA TJABBI BJEYET 3A COBOM
NPUMEHEHUE MEP JUCHUILIMHAPHOI'O BO3JEVCTBUS K IITATHBIM
COTPYIJHUKAM KTK, M3BEHIEHUE KOMIIAHUU NNPUKOMAHIWUPOBAHHOI'O
COTPYIJHUKA U PACCMOTPEHHUE JOT'OBOPA C INIOAPAAYUKOM HA IIPEIMET
ET'O PACTOPKXEHUS.
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I'naBa 4 - Jle1oBble B3aUMOOTHOIICHUS

IIpaBuiia u KpuTepun

KTK OCYHIECCTBIIACT CBOXO ACATCIBbHOCTD B ITOJITHOM COOTBETCTBUU C Tpe6OBaHI/I${MI/I BCEX 3aKOHOB U
HHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB TOM OPUCIUKINH, B KOTOpOfI TaKasd JACATCIbHOCTD
OCYIICCTBIIACTCA, a TAKXKE, €CJIM MIPUMEHUMO, FKOPUCIUKIINHU CBOUX MEXKIYHAPOAHBIX aKIIMOHEPOB.

duHaHCcoBas AOKYMEHTaAUsA

KTK Bemer mHojaHyw0 M TOYHYIO (UHAHCOBYIO JIOKYMEHTALMIO B COOTBETCTBUM CO BCEMH
MMPUMCHACMBIMUA Tpe6OBaHI/I$IMI/I. OTI[GJIBHLIG CUCTa MOIr'yT CO3J1aBaTbCA TOJIBKO JIS1 OIrPpaHUYCHHBIX
IIPeyCMOTPEHHBIX 3akoHOM Iieneil. Hu npu kakux obcrosrenscrBax B KTK He Bepercs Hukakoi
OTYETHOCTH OTAENBHO OT OCHOBHBIX OYXTaJTEPCKHX KHUT W HE JOIMycKaercs (anbCcupuKaIms
(UHAHCOBBIX M HHBIX JOKYMEHTOB. MexaHu3Mbl (PMHAHCOBOI'O KOHTPOJIS, BBOAMMBIE BpeMs OT
Bpemenu opranamu ynpasinenus KTK, HeykocuutenbHO coOmrogatoTcs.

B3sgaTounnyecTBO

KTK BpICTYmaer mpoTHB a4yl WIM TOJXYYEHHUS B3STOK M HE KelaeT, YTOOBl ero paOOTHHKH WIN
IIPUKOMAHIMPOBAHHBIE U@ BBICTYIAIU IIPU OTOM B KayeCTBE IIOCPEIHUKOB. B3ATOYHMYECTBO
HE3aKOHHO M He3TH4YHO. OHO NpUYMHSET Bpel 3aKOHHBIM mpaBaM U unrepecam KTK, nmonpsiBaer
OOBEKTUBHOCTb PbIHKA, MTOJJEPKHUBAET KOPPYILHIO U UCKAKAET CTOMMOCTb OINEpaLuil U YECTHYIO
KOHKYPEHLHIO.

I[aqa B3ATKH, IMOJIYYCHHUEC B3ATKH HJIU MOCPCAHUYCCTBO B JAa4U€ WJIN IMOJTYUYCHUH B3ATKU IMPECTYITHO.

B3aTrkoil He SABIAIOTCS NPEeAMETHl W JEHCTBHS, TNPHUHATBIE WU COBEPIICHHBIC B
cooTtBeTcTBUM ¢ ['maBHOM 3 HacTosmero Koxekca.

He umeer 3HaueHUs CTENEHB paciipoCTpaHCHUs B3ITOYHUYCCTBA, KTK ne MOoAACPIKUBACT U
HE 3alumacT Tpe60BaHI/Ie HJIN BBIILIATY B3ATKH.

3anpeT Ha MOJy4YEHHE B3ATKH PAacCHpOCTPAHSAETCS Ha BCEX COTPYJHUKOB, MPUKOMAaHIUPOBAHHBIX
JUL, TOAPSANYUKOB, KOHCynapTaHTOB unau areHToB KTK, B3ATOYHHMYECTBO IPOTHBOPEUUT
MOPAJIBHBIM IIPUHIUIIAM JIEJIOBOTO 3THKETA. 3allpeT Ha Jady B3STKH PacHpOCTpaHSAETCs Ha OIIaTy
rOCyJapCTBEHHBIM YMHOBHUKAM, M30paHHBIM WJIM Ha3Hau€HHBIM, paOOTHHKAM TOCYIapCTBEHHBIX
OpraHu3alvii W KOMIAHUM, MPUHAUICKAUX WIA KOHTPOIUPYEMBIX TOCYAAPCTBEHHBIMU
OpraHu3alMAMU, OJUTUYECKUMU KaHAUAATAMU U YICHAMU CEMEHN BCEX BBILICYIIOMSHYTBIX JIML.

Ilepenaya napopmanuu

HenpaBunbHoe ucnosnb3oBanue nnpopmanuu, npunapiexameit KTK, aro60it croponoit mis Toro,
YTOOBl MCKa3UTh pE3yJbTaThl MPOBEACHMUSI TEHAEpa WIM HMHOM KOHKYPEHTHON 3aKylmo4YHON
JEATEIbHOCTH SIBISAETCS HEITUYHBIM.

HO)KepTBOBaHI/IH Ha OGIJ_ICCTBGHHLIC HYKAbI

Beuay Toro, uro KTK siBiisieTcst OTBETCTBEHHBIM KOPIOPATUBHBIM CYOBEKTOM OOIIIECTBa, TaM, TIIe
KTK ocymecTBisieT CBOIO JeATEIbHOCTh, TOKEPTBOBAHHUS Ha OONIECTBEHHBIE HYKIIBI
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Ver. 04-0416
(01aroTBOPUTENBHOCTH) JIOMYCKAIOTCA TOJ cTporuM KoHTpoiem PykoBoactBa KTK u B
COOTBETCTBHUH C IMPOIIEIYpPaMH U TOPSAKOM coryiacoBanus, onooperasiM Jlemapramentom KTK mo
cBsa3siM ¢ [IpaBuUTENBCTBOM, U PYKOBOMASIIUMHU MPUHIUIIAMHU, YCTAHOBJICHHBIMH BBIIIECTOSIIU MU
opranamu ymnpasieHus KTK wu Beimectrosimumu pykoBogutensimu KTK npumenuTensHo K
MOKEPTBOBAHUSAM Ha OOLIECTBEHHBIC HYKIBI.

HNudpopmupoBanue 0 HapyIIeHUAX

Corpynuuxu KTK, nepenaromue cBoeMy pyKOBOIUTENO UH(OPMALMIO 00 OTKIIOHEHUH OT JIFOOBIX
[IpaBun u IlpunuunoB noOGpocosecTHoW naenoBoil mpaktuku KTK, mons3yrorcs 3amuroil ot
NeWCTBUI pEeNpecCUBHOIO XapaKTepa CO CTOPOHBI KOO Obl TO HU OBLIIO.

HAPYIIEHUE TPEBOBAHMHN HACTOSILIEN TJABBI BJIEYET 3A COBOHM
NPUMEHEHUE MEP JUCLUILIMHAPHOI'O BO3JEMCTBUSI K IITATHBIM
COTPYJHUKAM KTK, U3BEIIIEHUE KOMIAHHUU IMPUKOMAHJIUPOBAHHOI'O
COTPYJHUKA U PACCMOTPEHHME JOIOBOPA C MOJAPSIAUNKOM HA ITPEIMET
ET'O PACTOPXKEHMUSI.
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Ver. 04-0416
I'naBa S - HenonyieHue npuTecHEHUs U I0OMOTaTe/IbCTB

IIpaBuia u kpurepun

Jis neneir nacrosmero  Kopekca Bce corpynHukun KTK pasuel. KTK npecnenyer nens
oOecrieueHrss OE30MaCHOM W YBaKUTEIBHON pabouelt armMocdepbl Uil BCceX CBOMX PaOOTHUKOB,
MPUKOMAHAMPOBAaHHBIX W moApsaunkoB. 3amada KTK cocroutr B TOM, 4T0OBI HU OJHO JIMIO HE
MOJIBEPrajioch Ha pabo4yeM MecTe WM TpU BbIMONHEHWH WHOW pabotbl miss KTK wHukakomy
MPUTECHEHUIO WITM JIOMOTaTeIbCTBY. 3alpenaeTcs NpUTeCHEHHE U JOMOTaTeIbCTBO (XapacCMeHT),
KOTOPBIE ONPEACISAIOTCS KaK MPOW3BOAMMBIC Ha paboueM MeCTe WM B CBS3aHHOM C paboOTOH
KOHTEKCTE HEe)KeJaTelIbHbIe M HENpOLICHbIe (U3MYECKUE ACUCTBUS WINM YCTHBIC BBICKA3bIBAHUS,
n00 TNHChMEHHBIE COOOINEHUS, BKJIIOYas DSJICKTPOHHBIC, CBS3aHHBIE C BO3PACTOM, PaCOBOM
MPUHAIISKHOCTBIO, PEIUTHO3HBIMU  WJIM  TMOJUTHYECKUMH  YOSXKACHUSMH, I[BETOM KOXHU,
MPOUCXOXKACHUEM, TIOJIOM, (U3NYECKMMU WJIM YMCTBCHHBIMH OTPAaHMYCHHSMHU, CEMEHHBIM
MIOJIOKEHHEM, ICTOYHUKOM JIOX0/Ia, YTOJIOBHBIM OCYXJICHUEM C MOCIEAYIONIMM aMHUCTUPOBAHUEM,
WIH CEKCyaJbHOH OpHEHTAlMH. Takke 3amnperiacTcss NPUTECHEHHE WM JIOMOTraTelbCTBO B
OTHOIICHUN KaKOTO-JIMOO JINIA, COMPSKEHHOE C HEXKEIAaTeIbHBIM HEeYBaKUTEILHBIM MOBEICHHUEM,
YHUKAFOIIIUM HITU OCKOPOJISIONIMM TaKOE JIUIIO.

HpI/ITCCHeHI/IC WM AOMOIraTeJIbCTBO MOT'YT BKIIFO4YAaTh, CPEAN IIPOULCTO, CICAYIOIICC:

® T[HUCHMEHHBIE WU YCTHbIE OCKOPOJEHHS, Yrpo3bl (U3NYECKOTrO HACUIUS, BKIIOYAs
3alyTMBaHWE W/WIM TPUHYKICHHE, arpecCUBHbIC JIEHCTBUS, OOWIHBIC BBIPAKCHMUS,
YHIDKAIOIIME 3aMEYaHUsl WU IIYTKH,

® OCKOpOUTENbHBIE PUCYHKH, MPOTPAMMHBIE MPOAYKTHI, CHUMKH, HAIMHCH, W300paKeHUS
WM TTeYaTHbIE MaTepHallbl,

® PpAacoBbI€ WIM 3THUYECKHE HHCUHYAllUU, PYraTelbCTBa, OIpa3HUBaHUS,

® CEKCyaJlbHOE NPUTECHEHHE WIHM JOMOTaTelIbCTBO, BKIIOYAs HEXKEJIATENIbHBIE 3aMedyaHus,
KECThI, MPUKOCHOBEHHUS WJIM KOHTAKThl (DU3MUECKOTO WM CEKCyallbHOTO XapakTepa,
BKJIIOYasl CEKCyaJbHbIE COBETHI, HCIpAIIMBaHUE WIM TpeOOBaHHE YCIYT CEKCYalbHOIO
XapakTepa, UHOE HeXelaTelbHOe U OCKOPOUTEIbHOE MOBEICHUE CEKCYAIbHOI'O XapaKTepa.

OTBeTCTBEHHOCTD - PyKOBOI[l/ITe.TII/I:

Kaxnplif pykoBoIuTenbs 00s13aH:

e (OOecneuuBaTh OTCYTCTBHE Ha paboueM MecTe Kakoro-aubo MpHUTECHEHUS U
JIOMOTaTeIbCTBA JIMYHOCTH MYTEM COOTBETCTBYIOILEIO pearupoBaHMs Ha JIOObIE Cilydaw,
KOTOpBIE MMOTEHIMAIFHO MOTYT OBITh COUYTEHBI MPOSBICHHEM TPUTECHEHHS WA
JIOMOTaTeIbCTBA, HE3aBUCHUMO OT TOTO, KaKUM O0pa3oM Takue Cilydad IOINaJaloT B €ro
T0JIe 3PEHUS, @ TAKXKE PACCIEIOBAHNE BCEX HKano0.

e ludopmupoBaTh BCEX HMEIOUMXCA M HOBBIX pAOOTHUKOB, HAXOJAIIUXCSA B €ro
MOJYMHEHUH, TOJPSIAYMKOB, ITOCTABUIMKOB, W KOHCYIbTaHTOB o Kozekce nemnoBoro
noseneHnst KTK B oTHOIIEHNN HEOMYIIEHHSI TPUTECHEHUS U JIOMOTaTebCTBA IMYHOCTH.

e OOpamarbcs € KaxJI0M >kalo00i cepbe3HbIM M KOH(HIEHIMAILHBIM 00pa3oM, He
OCTaBJIATH TAKHUX )Kaj00 0e3 HaIekKAalero pearupoBaHHmsL.

e BrlpaxaTh cBO€ MHEHHE WM BMEUIMBATHCS B CHUTYAIMIO NMPH HPOSIBICHUU MPUTECHEHUS
WM IOMOTaTEbCTBA.

e Uudopmuposars Otaen kaapoB 000 BceX MHIUACHTAX.
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Ver. 04-0416
HerI/IHSITI/Ie HC3aMCJIMTCIIbHBIX W HaAJICKAIIUX MCP 110 )KaJIO6aM Ha TMPUTCCHCHHUC HIIU
JIOMOTaTEIHCTBO MOXKET ABUTHCS MPUUMHON MEp AUCHUILUIMHAPHOTO BO3AecTBHs co cTopoHbl KTK.

OTBeTcTBeHHOCTD - PaboTHUKM, [loapsaaunkn, [IpukomanaupoBaHHbie:

e Kaxnplii paOOTHUK JIOJDKEH OTHOCHUTBHCS K CBOMM KOJUIETaM YBA)KUTEJIBHO M IPOSBIISSA
Ha/JIexalee K HUM 00010JjHOoe BHUMaHue. Jluiy, monararomemy, 4To OHO IOJBEPIIOChH
MPUTECHEHUIO WUJIM JOMOTaTeNbCTBY, CIEAYeT COOOMIMTh UCTOYHUKY TAaKOTO MPHUTECHEHUS
WIA JIOMOTaTeNbCTBA O HEXKENATeNbHOCTH IMOJ0OHOT0 TOBEACHHS MU MONPOCUTH €ro
IPEKPATUTD.

e Jlumo, kK KOoTOpoMy oOOpalieHa NMpockda O MPEeKpaIleHUH HEmoA00aoIero MOBeACHNUs,
00513aHO €ro He3aMEeIJTUTEIbHO MPEKPATHTh, JaKe €CIM OHO HE CUUTAET CBOE MOBEICHUE
MPOSIBIICHUEM MPUTECHEHMsI WJIM JIOMOraTelbcTBa. He mpekpailieHue Takoro MoBEACHUS
BOTIPEKH BBICKA3aHHOW MPOCHOE MOXKET IOCIIE COOTBETCTBYIOIICH MPOBEPKH MPHUBECTH K
COOTBETCTBYIOIIUM MEpaM JUCIUILUIMHAPHOTO BO3ACHCTBHUS.

Ecnu yka3zaHHOe MoBeleHHE HE IpeKpallaeTcs, JIMOO eciM CTpajalouivii OT NMPUTECHEHUs WU
JOMOTaTEIbCTBA PA0OTHUK HE MOXKET caM OOPATUTHCS K MPUTECHSIONMEMY/ TOMOTAIOMIEMYCS JIHILY
(fuam), eMmy ciieayer oOpaTHTbCS K CBOEMY HENOCPEACTBEHHOMY PYKOBOAMTENIO MM B OTAEI
KaJIpOB.

PaboTHuKY clleqyeT MHUCHhMEHHO COOOIIUTH 00 WMHIMICHTE, BKIIOYAsl ONUCAHUE COOBITHS M CBOCH
Ha HEro peakluH, MepeueHb YYaCTHHKOB, NIaTy, BPEMs, MECTO M BO3MOXKHBIX CBHUIETENEH, eciu
TaKOBBIE OBLIH.

.HI/IIIy, CTaBIHIEMY CBHIACTCIIEM IIPUTCCHCHHUA WM JOMOrarcijibCTBa, CICAYCT I/IH(bOpMI/IpOBaTI)
TH000r0 U3 CIEAYIOMIMX JIHIL: CBOETO HEMOCPEICTBEHHOTO PYKOBOJUTES, BHIILIECTOSIIEIO Ha OJJUH
ypoBeHb pykoBoautensi, Menemkepa Otnena kaipoB Ui MeHexepa ciry>k0bl 0€3011aCHOCTH.

JloKHBIE KAJT00BI

Bce nogaBaemMsble »anoObl pacCMaTpPUBAIOTCS CEPbE3HBIM U BHUMATEIbHBIM 00pa3oM, OHU HE MOTYT
ObITh OCTaBJIEHbI 0€3 pearvpoBaHMsI B COOTBETCTBUM C YCTAHOBJIEHHBIM HacTosiuM Konekcom
npaBuiamMu. [lo 3aBepiieHuMH MPOBEpKH JIOOBIE >KAIOObI, MPU3HAHHBIE 3aBEJOMO JIOKHBIMH,
3IOHAMEPEHHBIMU WM TMOJAHHBIMM B LEIAX MECTH, a TaKXe pAacKpbITHe HHPOpMAIUU B
OTHOIICHUU TAaKUX JKalo0 B HapylIeHHE MOJIoKeHUH HacTosmero Konekca sSBisi0TCS HapylIeHUEM
Kognekca nenoBoro mosenenuss KTK u Biekyr 3a coboii mpumMeHeHHE Mep AUCHMILTUHAPHOTO
BO3/JICMCTBUS B OTHOILIEHUY 3asBUTENS U JIULA, JOIYCTUBILIETO TAKOE PACKPBITHE.
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Ver. 04-0416

PykoB0ACTBO M0 NpYMMEHEHHUIO MOJI0KEHUS 0 HeJONMYLEHNH NPUTECHEHNS U JOMOTaTe/IbCTB
Ha padouem mecTe

HOpHL[()K nmoaavun JKaJ100 M HUX paccCMOTpEHUE:

e Pabdoramkam KTK pekomeHmayercs oOpamarbcs 3a COBETOM U TOIACPKKON IS
CKOpPEHLIEro yperyjaupoBaHusl CIy4yaeB IPUTECHEHUs W JomorarenscTBa. CoBeT IO
pearupoBaHHIO Ha MOBEJCHHE C MPOSIBICHUSIMU MPUTECHEHUS U JIOMOIaTelbCTBA MOXKET
OBITh TIONY4YEH JIMOO OT HEMOCPEACTBEHHOT'O PYKOBOAMTES, TO0 B OTAEIE KaAPOB.

e Ecnu nputecHeHHe WU AOMOTaTENbCTBO HE MPEKpPAIAeTCs, TUOO eCiM MoABepraronieecs
eMy JHIO TOoJaeT OQUIMAIBHYIO >Kalo0y, NPEANPHUHUMACTCS He3aMeIUTeNbHas |
KOH(HIEHIMAIbHAs TPOBEPKa JOBOJIOB KaJIOOBI.

e HMudopmanus o >xanobe AOBOAUTCA 10 CBEACHUS TOJNBKO TEX JIUI[, KOTOPHIE JOJKHBI
IPUHUMATh y4acTHE B €€ PaccMOTpeHuHu. Bcee ciydam mosydeHHs] opHUIHAIbHBIX KaloO
noBojsTcs 10 ceenenus Cinyx0n1 6e3omacHocTu u KOpuanueckoro JlemaprameHnra.

e Tak kak J0ObI€ CIJIETHU M CIyXW MOTYT IIOMEIATh MPOBEIEHUIO MPOBEPKU, BCE JULA
JOJDKHBI COXPaHATh KOH(UACHIHMAIBFHOCTh U COJCHCTBOBATH Mporeccy mpoBepku. [lo
OKOHYAHUM IPOBEPKH BCE JIMIIA TAKXKE JOJDKHBI COXPAHATh KOHPHUACHIIUATBHOCTD.

e [lpoBepku 1o kajmobaM Ha TOPUTECHEHUE U  JOMOIaTelIbCTBO  IPOU3BOIATCS
HE3aMEIUIMTENbHO T0 TOCTYIUICHWH TaKOBBIX. B ciydae Kakoi-mu00 Hen30exHOU
3aJIepP’KKH C MTPOBEPKOIl, 00 3TOM CTAaBUTCS B U3BECTHOCTD MOIATENb JKaT00bI.

e Bo Bcex ciydasx JUI0, OOBHHSEMOE B MPUTECHEHUH HIIM JIOMOTATEIbCTBE, CTAaBUTCS B
U3BECTHOCTh O I[0/IaY€ IPOTUB HEr0 KajloObl, U €My IPENOCTaBISIETCI BO3MOXKHOCTb
03HAaKOMMTbHCSI C HEN U 1aTh HAa HEE TMCbMEHHBIN OTBET.

e PesynbpTarel MpOBEPKU B MHUCbMEHHOM BHUJE AOBOASTCS 10 CBEACHMS MOJATENS KaJloObl U
JU1a, OOBUHSIEMOIO B IPUTECHEHNHU WIIN JJOMOTaTeIbCTBE.

e [lpm Hamuuum JOCTATOYHBIX OCHOBAaHUN IPUMEHSIOTCS MEPbl JUCIUILUIMHAPHOIO
BO3JICUCTBHUS.

IIpumensieMble MepbI:

e [IpumeHnsiemble K JOMYCTUBIIEMY NPUTECHEHHE HJIM JIOMOIaTEebCTBY PAaOOTHUKY Mephl
AUCHUILIMHAPHOT'O BO3I[€I7[CTBPI$[ 3aBHCAT OT PE3YJIbTATOB IMPOBCPKHU, CTCTICHHU CCPHE3HOCTHU
COBEPLICHHbIX JEMCTBUH M HaIM4YUs YyXKE€ MMEBLIMXCS MOATBEP)KICHHBIX CIIydaeB
IMPUTCCHCHHUA UJIU JOMOT'aTCJIBCTBA C €ro CTOPOHBI.

e Ecnu B xoJe NpoBEpKH HE HalJIEHO HUKAKUX JOKA3aTeIbCTB B MOJIB3Y KaJlOObl, B TMYHOM
nienie OOBUHEHHOTO B MMPUTECHEHUH M JIOMOTaTeNIbCTBE JIMIIA HE JIENIaeTCsl HUKAKUX OTMETOK
0 MO/IaHHOM MPOTUB HETO XKanobe.

e Ecnu nojatens xano0bl 10JIaraeT, 4To OHA HE ObUIa pacCMOTPEHA JOJDKHBIM 00pa3oM, emMy
pexoMeHnayercs oopatuthes B OTAeN KaapoB MM Ha OoJiee BEICOKUI ypOBEHb PYKOBOCTBA
KTK.

e B caywae xano0 Ha JMIl, BBICTYNAOUMX OT MMEHU MOCTABIIMKOB, MOJPATYUKOB WIH
koHCynbTaHTOB, KTK nmpuHumaer pemeHne o Mepax BO3JEHCTBHS MOCIe KOHCYNIbTAIUH ¢
COOTBCTCTBYIOIIIUM ITOCTABIIMKOM, MOAPATINKOM HUJIN KOHCYJIBTAHTOM.

e B cnyuae xano6 Ha mun, npukomanaupoBaHHblx K KTK, KTK npunumaer pemenue o
Mepax BO3JEHCTBHUS MOCIIE KOHCYJIbTAIHMH ¢ paboToaTeseM NpUKOMaHIMPOBAaHHOTO.

JelicTBuS, NpeINPUHUMAEMbIE M0CJIe NPOBeAeHNS MPOBEPKH
e B TedeHune ABYX HeNENb MO0 OKOHYAHMM MpoBepku OTAeN KaapoB, HEMNOCPEICTBEHHbBIN

pykoBogutens U FOpunuueckuii lenaprament ("Komuccnd'") npuHUMarOT pelIEHUE O TOM,
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Ver. 04-0416
SIBIITFOTCSI T COOpaHHbBIE JAHHBIC JOCTATOYHBIM J0KA3aTeLCTBOM TOTO, YTO MPUTECHEHUE
WM IOMOTaTeNbCTBO JIEHCTBUTEIEHO UMENIO0 MECTO.

e PaccMmarpuBaroTCsS BCE BO3MOXKHBIE CIIOCOOBI pa3pelICHHs] CIIOKUBIIEHCS CHUTYaIluH,
BKJIIOYAs! TOCPETHUYECTBO MEXK/Y YUACTBYIOIIMMU CTOPOHAMH.

e Eciau nokazaHo, 4To NPUTECHEHHE WM JOMOTAaTeIbCTBO JIEHCTBUTEIBHO HMENO MECTO,
coBMecTHO ¢ ['eHepanbHbIM JIUPEKTOPOM MPOU3BOAUTCS aHAIU3 OOBUHEHUS U PE3YJIbTATOB
pacciieZloBaHusl, © COOTBETCTBYIOLIUE MEPbl TUCIUIUIMHAPHOTO BO3ACUCTBUS MPUHUMAIOTCS
B KpaTyaWlime Mo BO3MOXHOCTH cpoku. Kpome Toro, paccmaTpuBaeTcsi BOIPOC O
BO3MOXXHOCTH TPOAODKEHHs paboThl 3aMellaHHBIX B HWHUUICHTE pabOTHUKOB  Ha
3aHUMAEMbIX UMHU AOJKHOCTSX. (s mpuMeHeHus: TUCIMIUIMHAPHOTO B3bICKAHMS Jaercs |
MecsIl co AHS OOHApYKEHHS POCTYNKa U 6 Mec. co AHs ero coBepmieHus — c¢T.193 EK P®D).

33HII/ITa OT 3allyruBaHusl WJIX ME€CTHU

Jluy, moparomemy >kanoOy, HalomeMy CBHICTEIbCKHE MOKA3aHHWS WM IOMOTAOLIEMy MpH
MPOBEJCHUN MPOBepkH U pasperienun curyanuu, KTK mpenocrapnsercs 3amura OT 3amyruBaHus
WM MECTU HE3aBUCUMO OT PE3yJIbTaTOB PaCCieI0OBaHUS.

[Tog MecTbi0O TOHMMAETCS: MPUTECHEHHE, MOHMKEHUE B JIOJDKHOCTH, HEXKENATeIbHBIN IMepeBO,
0TKa3 B BO3MOXKHOCTH MPOJABIKECHHUS, YMEHbIIEHHE OasioB MPH aTTeCTAlMU WIIM PACTOPIKEHUE
TPYZOBOIO JJOTOBOPA B CBSI3U C YYaCTHEM JIMIIA B IIPOLIECCE YPETYIUPOBAHUS 7KaJIO0BL.

JltoOble MOMBITKA 3aMyrUBaHUs WM MECTH B OTHOIIGHMHM JIMIA, COOOIIAIONIETO O
MPEANOIOKUTEIbHBIX MPOSBICHUSX TPUTECHEHUS WM JIOMOTaTelbCTBA, MPECEKATCs C
MPUMEHEHUEM MEP NUCUUITIMHAPHOTO BO3/ICUCTBUA.

HAPYIIEHUE TPEBOBAHMM HACTOSAMIEM TJIABBI BJIEYET 3A COBOM
NPUMEHEHUE MEP JUCHUIUIMHAPHOI'O BO3JEHCTBUS K IITATHBIM
COTPYIHUKAM KTK, MU3BEHIEHUE KOMINAHUU NNPUKOMAHIWUPOBAHHOI'O
COTPYJHUKA U PACCMOTPEHHUE JOT'OBOPA C IMOAPAAYUKOM HA ITPEIMET
ET'O PACTOPKXEHUS.
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Ver. 04-0416
I'naBa 6 - IloompeHusi NO3UTUBHOIO ONBITA

IIpaBuia u kpurepun

OCHOBHOHM  1I€JIBI0  TOOHIPEHMS] MMO3UTHUBHOTO OMbITa COTPYAHHUKOB M  MPOrPECCUBHOTO
JUCIUTIIMHAPHOTO BO3JIEHCTBHSI HAa HUX SBISIETCS (OPMHUPOBAHHME TAKOrO CTHJISA TIOBEIACHMS,
KOTOpBI OOecredrnBaeT COOJO/ICHUE MPHHIIMIIOB XO3SHCTBEHHOW JEATEIHHOCTH U JIEJIOBOTO
noseaeHus KTK. B namepenus KTK BxoauT ucnosnb3oBaHue MPAKTUKKU MOOIIPEHUS TOZUTUBHOTO
OTBITAa CBOMX COTPYJHUKOB 1O Mepe HEOOXOAMMOCTH C IENIbI0 MPU3HAHUS M MOOMIPEHUS JIMHUU
MOBEJICHUS, HANpPABJICHHOW HA peaJM3alMi0 CTAaHJApTOB M IeJiel, a TakKe IPOrPeCCHBHBIX
muctumuinHapHbX nporenyp KTK u mist obecriedeHust cOOMIOISHUS COTPYIHUKAME TTPHUEMIIEMBIX
HOPM TIOBE/ICHHS. JlaHHas JguUCHUITIMHApHAs CHUCTEMa TMPEJACTABISIET COO0OM MporpamMmy
MOATAITHOTO Pa3BUTHS W COBEPIICHCTBOBAHMUS, HAICJICHHYIO HAa CTUMYJIMpPOBAaHHE PAaOOTHUKOB K
BOCHPUATHIO, YBAKEHUIO U COOJIOICHUIO YCTAaHOBIEHHBIX CTAaHIAPTOB U HOPM moBeneHus. Llenbio
HACTOSIIUX MPABUII SIBJISICTCS HE OTpaHUYEHUE MTpaB paOOTHUKOB, @ CKOPEEe OKa3aHUE UM MTOMOIIH B
CO3/IaHUM TIO3UTUBHOM aTMOC(epbl COTPYAHHUYECTBA TMPH YBAKEHUU JIMYHOCTU KaXJIOTO
corpyanuka. Hacrosimass ['maBa mnpus3BaHa [aTh PYKOBOAMTENSAM OIPEIACICHHBIC YKa3aHUS,
oOecrieuynBaroIIe CHCTEMHOCTh e nmpuMeHeHus B KTK.

HOO]J.[pEHI/IH IIO3UTHUBHOI'0O OIIBITA

KTK Oynmer wucnonp30BaTh MOOIIPEHUE IO3UTUBHOTO OIBITA KaK CPEICTBO (OPMUPOBAHHUS
NoBe/IeHUs. PeryispHoe U TMociieoBaTelIbHOE MOOIIPEHHE MO3UTUBHOIO OIBITa YCKOPSET TEMIThI
(GopMUpOBaHHS W YBEIWYHMBACT TPOJOJDKHTENBHOCTh HaJUIeKalero mnoBeneHus. [Ipuznanne
AOCTUTHYTBIX YCIICXOB, ITOXBaja W CIIOBCCHBIC IMOOHIPCHHA B MNMPUCYTCTBHHU KOJIJICT - 3TO BCC
IPUMEpPHI TTOOLIPEHNUS TTO3UTHBHOTO OMbITa. M0OXHO 00BsiBIATH PO OTINYMBIIMXCS COTPYTHUKOB
C OIMMCAaHUEM HX IIOCTYIIKOB KOJIJICTaM, HJIHM, HAIIPUMEP, PYKOBOJIUTCIN MOI'YT IIPOU3BOIAUTH
eKeMeCsYHbIE Harpajpl 3a HanOoJIee BBITAIOIINECs JOCTHKEHUS B MTPOPECCHOHATBHON 00JIacTH 10
JenapTaMeHTy.

PyKOBO}ICTBO IO NPUMECHEHHUIO MMOJOKCHUSA 0 MMOOIIPECHUH MO3UTHBHOTO OIIBITA

[Toompenre MONIOKUTEIHLHOTO OMBITA SBISAETCS CMOCOOOM MPU3HAHUS KOHKPETHBIX PE3yJIbTaTOB
paﬁoTbl HWJIM BBIJAOHIECIOCHA BRJIAAAa OTICIBbHBIX pa6OTHI/IKOB NI KOJ'IJ'IGKTI/IBOB/)IGHapTaMeHTOB,
CIOCOOCTBYIONIETO yCIeHOW X03siicTBeHHOM AesitensHocT KTK. OHO MOKeT OCYIIeCTBIAThCS B
CbOpMe CJIOBCCHOI'O HUJIM MHUCBbMCHHOTO IMPU3HAHUA WA K€ B IIOPAAKE BBIPAXKCHUA 6J'Ial"0)IapHOCTI/I.
[TonoXXUTETHHBIN OMBIT MOXKET MOOILIPSITHCS B JTH000E BpeMsl B TEUEHHUE Toj1a.

IIpumepsr:
® MpU3HAHUE OTICNBHBIX BBIIAIONINXCS PE3YIbTaTOB PaOOTHI,
®  BBINIOJIHEHUE PA0OTHI B )KECTKUE CPOKU;
® TpHU3HAHUE YCIIEXOB KOJJICKTHBA B JI€JIC BBITIOJHEHUSI KOHKPETHOTO JTara padoT;
® BBIMOJHEHUE palOT B yiiepOd JUYHOMY KOMGOPTY U JIMYHBIM HHTEepecaM 0e3 Kakou-immbo

WHOM KOMIIEHCAIUH (T.€. CBEPX YCTAaHOBJIEHHOTO 3a/I1aHMUs ),

BKJIQJI, YIYYIIAIOMIAN TTOKa3aTenn paboThl KOJJICKTHBA;

®  BKJIAJl, TO3BOJISIONIUI TOCTHYb CYIIECTBEHHOW YKOHOMHUU CPEJICTB, BPEMEHHU U PECYpPCOB;
® UHUIIMATUBHI B 00JIACTH MPOU3BOACTBEHHOIN 0€30MaCHOCTH;
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® UHHUIMATUBBI B 00JIACTH OXPaHbI OKPYKAIOILIEH Cpe/Ibl;
® VHUIMATUBHI C CYLIECTBEHHBIM BO3ICHCTBUEM Ha IIPOU3BOJACTBEHHBIC PE3YJIbTATHI.

Harpaxknenue

bonee Bbicokue pe3ysibTaThl W BKJIAJ B pabOTy MOryT OBbITh NMPU3HAHBI B BUIE YCTHOTO WJIH
MUCbMEHHOTO TOOIIPEHUSI WU TMaMATHBIX MOJApKOB. B KauecTBe MaMATHBIX MOJAPKOB MOTYT
ucnoinb3oBathes cyBeHupHas npoaykuus KTK wnu unbie HeGonple noiapku, BpydyaeMble B 3HAK
MPU3HATEIBHOCTH M T.A. Bce nmuceMeHHble OnarogapHocTd mepenatorcs B Otaen Kaapos mis
3aHECEHUs B JIMYHOE JIeJ0 COTPYAHHKA. [[OMOMHUTETHbHO MOTYT BBIIaBaThCSA PA30BbIE JIEHEKHbBIE
MIPEMUMU.
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I'naBa 7 - lucuMniMmHapHoe Bo3eiicTBHe

IIpaBuiia u KpuTepun

PazyMHble mMpaBWia JIMYHOTO TMOBEJACHUS COTPYJAHHKOB HEOOXOMUMBI Ui  OOECICUCHHUS
0e3omacHoct u 3pdexTuBHOCTH padodyero mecta. PykoBoauTenb WIM MEHEIKEp O0O0s3aHbI
HH(POPMHUPOBATH CBOMX COTPYAHUKOB 0O cymiecTByrommx B KTK (Ha 00bekTe) npaBuiiax moBeIeHHs
u JIIO6BIX X UBMCHCHUAX.

PykoBomuTenn HECYT OTBETCTBEHHOCTh 33 TO, YTOOBI PaOOTHUKHU 3HAIHU, YTO MOKET CIYYHTHCS B
xone BeIMonHeHUus pabotsl. J[lanee, B Hamepenuss KTK BxoauT mpenocraBieHue pabOTHUKaM
BO3MOXXHOCTH HCIIPaBUTH CBOIO pab04yI0 ACSITENBbHOCTD, €CIIM TOJIBKO CEPbE3HOCTh HAPYIICHUHN HE
JTUKTYeT HEOOXOJUMOCTH HE3aMEJIMTENbHOTO YBOJBHEHHS pAaOOTHUKA 10O OCHOBAaHUAM,
OIpe/ieIEHHBIM 3aKOHOAATEIbCTBOM.

JAucuMnimHapHoe Bo3jeiicTBUe

Mepbl  IUCHMIUIMHAPHOTO  BO3JEUCTBUSA INPEAYCMATPUBAIOT 'TIPOTPECCHPYIOILYIO  CTENEHb
nocneactsuil". Hapsay ¢ TeMm, 4TO AMCHUIUIMHAPHOE BO3JEHCTBUE IPUMEHSAETCS IHOCTOSHHO,
pykosoactBo KTK nomxHo otHocuthest k  corpynHukam KTK kak K caMOCTOATENBHBIM
auyHocTsAM. Kaxnplii ciaywyail npuMeHeHMss Mep JAMCLUIUIMHAPHOTO BO3JAEUCTBUSA Tpelyer
MHAMBUYyalIbHOTO aHanu3a. Cieayer paccMaTpuBaTh HaJM4ue HEOOBIUHBIX YCIOBUN, KOHKPETHBIX
OOCTOSITENILCTB M CTENEHH BUHBI pAaOOTHUKAa M YYUTHIBATH UX IPU ONPEAEIECHUU MPUHUMAEMbBIX
Mep IUCLHUILUIMHAPHOTO BO3LACHUCTBUA. TeM He MeHee, B OTHOLIEHUH HEKOTOPBIX HAPYIICHUH Jaxe
pa3oBOE UX JIOIMYIEHHE MOKET [10BJIEYb YBOJIbHEHNE PAOOTHHKA.

PyKOBO}ICTBO MO NPUMECHEHHUIO MMOJOKCHUSA 0 JTUCHUIITIMHAPDHOM BO3/1€eiicTBUM

B ImoMoIb PYKOBOAUTCIAM U MCHCIKCPAM JIA obecneueHHs MoCJICA0BATCIIbHOCTU MPUMCECHCHUA
TAaKHUX MCP, JA0OTCA JaHHBbIC MHCTPYKIIUU.

1. YcTHOe npeaynpexaeHue (3aMme4yaHue)

IIpu wnHapymenuun pabGoTHukoM BHyTpeHHuX mnpaBwil KTK, a Ttakke oOmmx TtpeGoBaHuit
JUCHUIUIMHBL TPyJa, paOOTHHUKY MOKET OBITh MpPENOCTaBlIEHA BO3MOXXHOCTh HCIPaBUTh TaKoe
Hapymenue (ecnmu KTK courter 310 1enecooOpasHbIM) 0e3 NpPUMEHEHUs AUCIHUILTUHAPHOTO
B3BICKAHMS.

B sToM cnydyae pabGOTHUKY [aeTcsi YCTHOE MpPENyNpexJeHHEe O HapylleHMH U cooOIaeTcs o
MOCJEACTBUAX JaJbHENIIEro HapymeHus. Eciau Ha 3TOM 3Tame HapylleHHe INpeKpailaercs, TO
HUKAKUX JIOMOJHUTENbHBIX Mep (B TOM YHCIE AMCUUIUIMHAPHOTO B3BICKAHHA) K PabOTHHUKY HE
npumensierca. O ¢akrte nauun pabOTHUKY YCTHOTO HMPENYNpPEXAECHUs cOOOIaeTcs B MUCbMEHHOM
Buje B Otnen kaapos, U JaHHast UH(QOpMaLUs puiiaraeTcs K JUYHOMY JeTy paOOTHHKA.

Ecnm mapymenne mpomosmkaercs wiam nostopsiercsi, KTK BmnpaBe gath paOOTHHKY HOBOE YCTHOE

NpeIynpexaeHue B TOPsAKE, YKa3aHHOM BBIIIE, JIMOO NPUMEHHUTH MEpY IUCIHUILTMHAPHOTO
BO3JICUCTBUSL.
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2. JlucuMniMHApHOe BO3eHCTBHE

HecmoTpss Ha monoxkeHnue, ykazaHHoOe Bbime (maparpag 1), B ciaydae HapymieHHs paOOTHHUKOM
BaHyTpeHHuX mpaBuia KTK, a taxxke oOmmx TtpeboBanuii aucuurumabl Tpyna, KTK Bmpase
IPUMEHUTHh K PaOOTHMKY IMCLUUIUIMHAPHOE B3bICKAaHHE AK€ 3a IEepBOE€ HapylueHue. Bumamm
JUCIHUILTMHAPHBIX B3bICKAHUMN SBIISIOTCS: 3aME€YaHUE, BHITOBOP U YBOJIbHEHUE.

[Ipumensst muctumuHapHoe B3bickanue, KTK o0s3ana coOmrogaTh MOPSIOK, YCTaHOBJICHHBIN
npuMeHUMBIM TpynoBeiM KopekcoM. Jlo mpumeHeHus: auciuriuHapHoro B3bickanus KTK o6s3an
3arpocuTh OT pabOTHHKA OOBACHEHHE B MHCbMEHHON (opme. B ciydyae oTkaza paboTHHMKa NaTh
yKa3aHHOE OOBSICHEHHE COCTABIISIETCS] COOTBETCTBYIOIIMHI akT. OTKa3 pabOTHHUKA 1aTh MUCHbMEHHOE
O0BSICHEHHE HE SIBIISETCS MPENATCTBUEM JIJIsl IPUMEHEHUS TUCUUTUTMHAPHOTO B3bICKAHMS.

Ecin mHOE HE yCTaHOBJIEHO 3aKOHOJATENIBCTBOM, IUCLUUIUIMHAPHOE B3BICKAHWE IPUMEHSETCS HE
MO3/THEE OJHOTO Mecsilia o JHS OOHAapYyKEHHUs HapyIIeHHs (IIPOCTYyNKa). 3a KaxJ0€ HapylIeHHe
(MpOCTYNOK) MOXKET ObITh NMPUMEHEHO TOJBKO OJHO JUCLMIIMHApHOE B3bIcKaHue. I[IpumeHeHue
JTMCHIUIUIMHAPHOTO B3bICKaHUs oopmisiercs npruka3zoM o KTK, KoTopelii JoBoAUTCS A0 CBEICHUS
paOOTHHKA B TeUCHHE TpeX pabouuXx AHEN CO JHA €ro U3JaHusl.

BpemenHoe oTcTpaHeHHE OT PadoOTHI

OtcTpaneHue pabOTHHUKA OT pabOTHI OCYIIECTBISETCS B CIy4asX U B MOPSJIKE, YCTAHOBICHHBIX
3akoHoarenbcTBOM. A umenHo, KTK orctpansier ot paboTel paboTHUKA:

® JIOABHUBIICIOCSA Ha pa60Te B COCTOSIHHHU AJIKOT'OJIBHOI'0, HAPKOTUYCCKOro UJIM TOKCUYECCKOTO
OIIbAHCHUS,

e HE MPOIIEIIIEr0 B YCTAHOBJIEHHOM MOpsAIKE O00y4YeHHE U NMPOBEPKY 3HAHUI U HABBIKOB B
00J1acTH OXpaHbl TPYA;

e HE INPOMIEIUIEr0 B YCTAHOBJICHHOM THOpSAAKE O00sS3aTeNbHBIA NpeABApUTEIbHBIA N
MIEPUOTUYECKUI MEAUIIMHCKAN OCMOT;

® IIpU BBISIBJIEHUU B COOTBETCTBUU C MEIMLMHCKUM 3aKIIOYEHHEM IMPOTHUBONOKAa3aHUM s
BBINOJIHEHUS] paOOTHUKOM paboThI, 00yCIOBICHHON TPYAOBBIM JJOTOBOPOM;

® 110 TpC6OBaHI/I$IM OpraHoB U [JOJDKHOCTHBIX JIMI, YHOJHOMOYCHHBIX (I)C,Z[Cpa.HBHBIMI/I
3aKOHaMM W HWHBIMH HOPMATUBHBIMU TIPABOBBIMU dKTaMHW, W B JpYTUX Cliy4dasX,
MpeaAyCMOTPCHHBIX q)e,llepaJ'IBHI)IMI/I 3aKOHAMHM W HWHBIMH HOPMATHBHBIMU ITIPAaBOBBIMU
aKTaMU.

KTK otctpansier oT paboThl pabOTHUKA Ha BECh MEPUOJ BPEMEHH JI0 YCTPaHEHUs] 00CTOATENbCTB,
SIBUBIIMXCSI OCHOBAHUEM JIJIsl OTCTPAaHEHUs OT pabOThl MIIM HEJOMYILEHUS K padoTe.

B nepuox otcrpanenus oT paboThl 3apaboTHas miuaTa paOOTHUKY He HadMcseTcs, 3a
UCKJIIOUEHHEM CIIy4aeB, MPeTyCMOTPEHHBIX (eepaabHBIMU 3aKOHAMU. B ciydasix oTcTpaHeHus ot
paboThl pabOTHHKA, KOTOPBIM HE MpOIIeN O0ydeHHWE W MPOBEPKY 3HAHWW W HaBBIKOB B 00JIaCTH
OXpaHbl TpyAa MO0 00s3aTeNbHbIN MPeABAPUTENbHBIN I NEPUOTUIESCKUN MEAULIMHCKUI OCMOTP
HE [0 CBOEH BHMHE, €My IPOM3BOJUTCS OIJlaTa 3a BCE BpeMs OTCTPAHEHUS OT PabOThHl Kak 3a
IIPOCTOM.
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YBoOJILHEHHNE

B kaudecTtBe KkpaifHell Mepbl K paOOTHHKY (3a HapymieHne uM Kojekca JemoBOro moBeneHUs! WIn
uHbIX BHyTpeHHUX npasui KTK, a takxke oOmux TpeOoBaHMH TUCLMIUIMHBI TPyJa) MOXKET OBITh
NPUMEHEHO UCHMIUIMHAPHOE B3BICKAHHE B BHJE YBOJbHEHHA. [Ipm 3TOM B ciydae rpy0oro
HapyweHus: (Kak 3TO OIpPENEeNIeHO 3aKOHOJATEIbCTBOM), PAOOTHMK MOKET OBITh YBOJIEH 3a
OJIHOKPATHBIN IIPOCTYIIOK.

B cinydae yBonpHEHMsI paOOTHMKY HE BBIIIAUYMBAETCS BBIXOJHOE MOCOOME U B TPYIOBOM KHUXKKE
paboTHHKA JeTaeTcs 3alKiCh CO CChUIKOM Ha KOHKPETHOE OCHOBAHUE YBOJIBHEHHUS.

HUckarouenus

Kak ckazano Boeime, KTK coxpansier 3a co0oif mpaBO MpOITyCKaTh BBIIMIEHU3I0KECHHBIE 3TaIlbl
II0CJIEI0BATENBHOTO MPUMEHEHUS Mep AUCLUUILUIMHAPHOIO BO3JACHCTBUS M OCHOBBIBATH BHIOOp Mep
BO3JCHCTBUS Ha TakuxX (akTopax, Kak, HalpUMeEp, CEpPbe3HOCTb, YacTOTa WM COYETaHUE
HapyLICHUH U C YYETOM II0JI0KEHUH IEHCTBYIOIIETO 3aKOHOAATEIbCTBA.

B Toit MCpPEC, B KOTOpOfI 9TO HOITYCKaCTCA HeﬁCTBYIOHlHM 3aKOHOAaTCIbCTBOM, JII000H dTam UiIu

3Tanbl JUCHMILUIMHAPHOTO BO3JEHCTBUS MOryT ObITh onyuieHbsl 1no ycmorpenuto KTK mocne
paccie10BaHUs U aHaIM3a 00CTOATENBCTB JAOMYIIEHHOTO HapyILIEHHUs UM CUTYAIH B LIEJIOM.
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Jara Bcryniienusi B cuity Kogekca 1e10B0ro noseaeHusi,

IIpakTUKH ynpaBjeHHs NEPCOHATIOM
Berynaer B cuny co aus yreepxaenus KTK.

IIpexpamenue neiicreusi. BHeceHue nusmMeHeHH
ITo pemennto KTK neiictBue nacrosimero Komekca MoxeT ObITh MPEKPALICHO MM B HETO
MOTYT OBbITb BHECEHbl M3MEHEHMsI U JIONOJIHEHHsI, KOTOpble BCTYNAKOT B CHJIy C MOMEHTa
IIPUHATUSA TAKOTO PELICHUS.

IHoarBep:xkaeHue

Hacrosmmit Kozgeke nmouexxut oznakomieHnro Bcemu corpyaankamu KTK nog pocnucs.
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